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GENERAL POLICY 

It is the policy of Howard University Middle School of Mathematics and 
Science (HUMS) that a safe environment conducive to learning shall be 
maintained. To build and maintain this environment, HUMS shall provide 
students, FAmilies, and staff with clear expectations and rules for appropriate 
school behavior. These rules must balance the responsibilities and rights of 
individuals and the duties and rights of the school community. 

These rules must reflect the individual's responsibility for contributing to 
a safe environment conducive to learning and the need for mutual respect 
and cooperation among all segments of the school community. 

HUMS is committed to helping students learn the expectations and rules for 
appropriate school behavior and the range of disciplinary responses for 
inappropriate or disruptive behavior. HUMS will recognize and encourage 
students who exhibit appropriate, non- disruptive behavior. HUMS will 
encourage prevention and intervention strategies to prevent inappropriate 
behavior. To that end, all available resources, subject to budgetary limitations, 
shall be utilized, including preventive responsive interventions that support 
students' needs. 

When a student's behavior disrupts the school community's safe learning 
environment, HUMS will use various disciplinary responses to change and 
manage inappropriate behavior. HUMS will work with students to correct 
inappropriate behavior in administering disciplinary responses. Students will be 
encouraged to reflect on their actions, learn from mistakes, and ort any 
relationships that have been negatively 8impacted.  

Whenever possible, prevention, intervention, and remediation strategies 
shall be used in addition to disciplinary responses at all stages of the 
disciplinary process, including students transitioning from Suspension or 
Expulsion. 

HUMS reserves the right to maintain the safety of all staff and students in 
and outside the building. Safety measures include a random search of 
lockers, the searching bags, or anything brought into the building, creating 
Safe Passage and zones to and from school. 

HUMS shallSchoolm family members in efforts to 
determine the causes of misbehavior and support 
appropriate school behavior. 

Options for prevention, intervention, and remediation shall include, but not are not limited 

to: 

(a) Anger management. 

(b) Attendance intervention plans. 

(c) Behavior intervention plan. 

(d) Behavior log/behavior progress report. 
(e) Behavior redirection. 

(f) Community conference. 
(g) Community service. 

(h) Conflict resolution. 
(i) Crime awareness/prevention programs. 

G) Diverse instructional strategies. 
(k) In-school program restructuring (schedule change. 

(I) Individual or group counseling. 



(m) Intervention by the guidance of a counselor or men of tal health professional. 

(n) Mediation, including teacher/student mediation and multi-party dispute resolution; 

(o) Mentoring. 

(p) Parent conference. 

(q) Parent observation of the student. 

(r) Positive behavior support. 

(s) Positive feedback for appropriate behavior. 

(t) Problem solving support 
(u} Referral to community-based organizations 
(v) Referral to substance abuse counseling service. 

(w) Rehabilitative programs 

(x) Restitution. 

(y) Restorative Justice strategies 

(z). Social skills instruction 
(aa) Student support team meeting; and 
(bb) Other appropriate intervention strategies. 

 
HUMS decisions regarding student behavior and discipline shall 
r e s p e c t  individuals and minimize disruption to the learning 
environment. 
HUMS shall provide a fair and consistent approach to student discipline within the 

context of students' responsibilities, as further articulated in these rules. 

 

Disciplinary responses shall be logical, appropriate, and instructive. 

Disciplinary responses shall consider factors such as: 
 

 (a} 
(b.) 

(c) 

(d) 

 
(e) 

(f) 

(g) 

(h} 

{i) 

The nature of the infraction. 

Circumstances relating to the infraction. 

The student's behavioral history 

Previous participation in counseling or conflict resolution efforts such as peer mediation. 
Whether injury occurred 

Whether a weapon or controlled substance was involved  

The safety of other students and staff. 

The educational needs of other students. 

The education student's educational needs (including those enumerated in an IEP or an I.E.P. issued 
according to § 504 of the R e h a b i l i t a t i o n  Act of 1973, approved September 26, 1973. (87 Stat. 

3.55; 29 U.S.C.794) U.S.C. 
 

Disciplinary responses should be aimed, to the extent practical under the circumstances, to 
enable students to continue their instructional program. Disciplinary responses shall include, 
but not be limited to, the following strategies: 

(a) Verbal redirection/reprimand. 
(b) Teacher/student conference. 
(c) Parental contact (written or by phone). 

(d) Parent conference. 

(e} Temporary r e m o v a l  o f  t h e  s t u d e n t  f r o m  t h e  c l a s s r o o m  



(f) Behavior contract. 

(g) An in-school  short-term suspension (1 – 5 school days) 

Out-of-school Suspension suspensSuspension  Out of 
school]Schoolm-TerSchoolension (six ( 6)- ten (10) school days 
(k} Out of school Schoolern SSchoolion (eleven (11) days 
• 

{I) Expulsion (Out of School Suspension for one calendar year). 

 

Students shall receive adequate and timely notification of student infractions and 

disciplinary responses. 

A copy of the HUMS2 policies and rules regarding student discipline shall 
be distributed or made available to students and parents within thirty (30) days 
after the start of each school year or upon initial enrollment, whichever 
occurs later. 

 
A copy of the HUMS2 policies and rules regarding student discipline shall 
be distributed or made available to school staff within thirty (30) days after 
the start of each school year, or upon initial employment) whichever occurs 
later. 

 

All ora1 communications, including conferences. appealsAppealsearings 

conducted with any student, parent, or guardian shalwill be undertakenh 
interpretation services when necessary to ensure effective communication. 

inteInterpretationvice should include a qualified interpreter or HUMS staff 
member fluent in the individuindividual'slanguage. A certified sign 
language interpreter shall be provided for any student, parent, or guardian 
who is deaf or hard of hearing upon request. 

 

All written documents concerning the disciplinary process shall be considered 

vital and provided to any student, parent, or guardian in atheyt he or she can 
understand. For individuals with limited or no English Proficiency, documents 
shall be provided in the individual's individual'sage. For individuals with 
vision impairments, reasonable accommodations shall be made to provide 
documents in a manner accessible to the individual) including but not limited 
to Braille, large type. audio recording, or some other suitable electronic 

media. 
 

APPLICABILITY 
 

The provisions of this policy shall be enforceable by school authorities as follows: 
 

(
a
) 

(

b

) 

 
 

(

c
) 

 
{
d

) 

 
(e) 

When the student is on school grounds or any part of the Howard University campus 

When the student is on or off school grounds participating in or attending 

any function or activity, including field trips, class trips, extracurricular 
activities, or athletic contests, that are sponsored by or are under the 
auspices of HUMS2. 

When the student is off school grounds and traveling on transportation provided 
by HUMS, the activity involves any conduct prohibited by this policy. 

When the student commits a prohibited offense that occurs before school 
Schooler-scSchoolrograms and 

When a student has committed a prohibited offense off school grounds or 
outside regular school hours that results in a significant disruption to the 



scho
ol 
envir
onm
ent



 

GROUNDS FOR DISCIPLINARY ACTION 

Tier I Behaviors 
Tier I behaviors are those behaviors that are insubordinate or cause minor. disruptions to the 

4 

academic environment but do not involve damage to school property or harm 
to self or others. Tier I behaviors result in classroom-level disciplinary 

responses that may be elevated to administrative response if they are not 
successfully abated by the teacher or the appropriate school-level staff. 

 
(a) The following behaviors shall be considered Tier I behaviors: 

(]) Non-compliance with approved dress code/uniform policy. 
(2) Off-task behaviors that demonstrate disengagement 

from classroom learning. 

{3) Behaviors that disrupt or interfere with classroom teaching and learning. 

(4) Unexcused lateness for school SchoolInaps 

(5) InSchoolriate displays of affection. 

(6) Excessive noise in the classroom,  hall, or school building; 

(7) Horse playing or running in the classroom, Hall, or school building; 
(8} Communicating with staff and peers in a manner that is not 

polite, courteous, or respectful; 
{9) Directing profanity or obscene/offensive gestures toward peers 

(l 0) Refusal to comply with staff instructions, or classroom or schoo1 mks and 

(l I)  Any behavior or other conduct not s pec i f i c a l l y  

e n u m e r a t e d  in any other tier in this policy that is 

insubordinate or causes minor disruption to the academic 

environment but does not involve damage to schoCJ-1 property 

or hann to self or others. 

 
{b) Disciplinary responses for Tier I behavk1rs shall include: 

{I ) Verbal redirection or reprimand; 

(2) Teacher/student conference; 
(3) Parental contact in writing or by phone; 

(4) Teacher/parent conference 
(5) Temporary Removal of Student from Classroom 

(6) Detentirn1 after school Schoolch deSchooln; 
(7) In-School Disciplinary Action; 

{8) Behavior contract and 

{9) Other school-based consequences as 

approved by the schoo] administration 

 
Tier II Behaviors 

Tier II behaviors are those b e h a v i o r s ; not specifically enumerated in any 
other tier in this policy that causes disruption 1o the academic environment, 

involve damage to school p r o p e r t y ,  or cause minor harm to self or others. 

Tier ll behaviors result in school-based and administrative disciplinary 

responses. 

 
(a} The following behaviors shall he c o n s i d e r e d  Tier II behaviors: 

(1) Using computer/office equipment without permission; 

(2) Intentional Misuse of School Equipment/Supplies/Facilities; 

(3) Possession or unauthorized use of portable electronic 

devices during school hours (e.g., cell phones, smart 

watches, etc.); 

(4) Leaving the classroom without permission 

(5) Unexcused absence from class 



(6) Unauthorized presence in the hallway during class time; 

(7}  Inappropriate or disruptive physical contact 
between students; (8} Directing profanity or 
obscene/offensive gestures toward staff; 

{9) Throwing objects that may cause injury or damage to property; 
(10) Any behavior or o1hcr conduct not specifically enumerated in 

any other tier in this policy that disrupts the academic 
environment involves damage to school property or may 

cause minor harm to self or others and 

(11) T h e  d o c u m e n t e d  p a t t e r n  o f  (3 or more instances 

of) Tier I Behavior.  Disciplinary responses for Tier 11 behaviors 

shall include: 
(1) Verbal redirection or reprimand; 

(2) Teacher/student or adminis t ra tor ,  s tudent  conference 

(3) Parental contact in writing or by phone; 

(4) Administrator/parent conference; 
(5) Temporary Removal of Student from Classroom; 

(6) In-School Suspension; 

(7) Behavior contract 
(8) Other school-based consequences as 

approved by the school administration 

 
 

Tier1ll Behaviors 
Tier III behaviors are those behaviors not specifically e n u m e r a t e d  in any other tier that 
cause 

significant disruption to the academic environment or cause harm to self or 
others. In addition  
to lesser consequences. Tier III behaviors will result in either ln-school or Out 
of school 

(a) Schoolsion.Schoolollowing behaviors shall be considered Tier III behaviors: 

(1) inappropriate Use of HUMS Computer or Network ( 

restricted websites, offensive emails) 
(2) Sale or distribution of any item in the school Schoolt autSchooltion; 

(-3) Possession or Distribution of obscene or pornographic 

material on school premises; 
(4) Possession or Use of tobacco or incendiary devices (lighters. matches); 
(5) Use of alcohol; 

(6) Use of marijuana, controlled dangerous sub-stances, 
imitation oontro-1led substance&, inhalants, other 

intoxicants, or drug paraphernalia; 

(7) Unauthorized possession, use or Distribution of over-the-counter 
medication 

(8) Verbal, written, or physical Threat to person or 
property (including on social media and including 
intimidating postures); 

(9) Obscene. seriously offensive or abusive language or gestures; 
(1O} Causing disruption on school property or the Howard 

University campus or at any HUMS-sponsored or supervised 
activity; 

(11) Gambling; 

(12) Communicating slurs based on actual or perceived race, 
color, or religion) national origin. sex, age, marital status 
personal appearance, sexual orientation, gender identity or 

expression, familial status. family responsibilities. 

ma1ricnlation, political affiliation, genetic i n f o r m a t i o n  



disability, source of income, status as a victim of an 
i n t r a f a m i l y  offense. or 

place of residence or business: including derogatory sexual language; 
(13) Engaging in Sexual Acts on school premises or at school-related functions 

(14) Leaving school Schoolt perSchooln; 
(15) Academic Dishonesty (cheating1 plagiarizing, utilizing 

electronic media to obtain answers to assessments, taking 

assessments for others) 
(16) Forgery; 
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(17) Lying to or giving misleading information to school staff; 

(1R}  On-line Posting or distributing material or literature that is 

disrespectful} demeaning, humiliating, or damaging to 

HUMS students and/or staff. This includes posting 

material on the Internet, on social media, sending or 

sharing social media posts, email (via email or c e l l  

phone, tablet); 

( l9) Engaging in behavior that demonstrates Gang/neighborhood crew affiliation 

{displaying clothing or gestures 

associated with Gangs}; (20} Hazing; 

(21) Bullying, or using humiliating or intimidating 
language or behavior, including Cyber-bullying; 

(22) Possession of tools or instruments which school administrators deem could 
be used as weapons; 

(23) Engaging in reckless behavior that may use harm to self or others; 

(24} Extortion; 

{25) Fighting where there is no injury and no weapon; 

(26) Trespassing, including Howard University grounds, without HUMS staff 

supervision 

(27) Any behavior or other conduct not specifically enumerated in 
any other tier in this policy that causes significant disruption 

to the academic environment or causes harm to se1f or 

others 
(28) Documented pattern of Persistent (3 or more incidents) Tier II Behaviors 

(b) Disciplinary responses for Tier Ill behaviors shall include; 

(l) Teacher/student conference or administrator/student conference 
(2) Parental contact (written or by phone); 

(3) Parent conference; 

(4) Temporary Removal of Student from Classroom 
(5) Behavior contract 

(6) In-School Disciplinary Action 

(7) Out of school Short-Term Suspension, except in 
response to unexcused tardiness or absence; or 

(8) Out of schoo1 Medium-Term Suspension. except in 
response to unexcused tardiness or absence;  

 

Tier IV Behaviors 
Tier IV behaviors are those not specifically enumerated in  any other Tier in 

this policy that disrupts the school operation. destroy school property or 

cause significant harm to self or others. Tier IV behaviors result in out-of-

sSuspensionensSuspensionollowing behaviors shall be considered Tier IV 
behaviors: 

• Acts of vandalism., destruction of property, or graffiti (tagging) 
• A documented theft of school SchoolsonalSchoolrty without force; 
• Interfering wi1h school authorities or participating in a major disruption of the 



school'Schoolschool'sooperationSchool'singng, or altering an official record 
or document of the school 

• Schooltent Schoolment based on actual or perceived race. 

color: religion: national origin, sex} age, marital status, 

personal appearance, sexual orientation, gender identity or 

expression, familial status, family responsibilities, 
matriculation, political affiliation, genetic information, 

dis.a.bi lily. source of income, status as a victim of an 

intrafamily offense, or 

• place of residence or business. 

• Lewd or i n d e c e n t  public behavior or sexual m i s c o n d u c t . 

• Sexual Harassment. 

• Retaliation for reporting ng Harassment and Sexual 
Harassment.  

• Inciting others to violence or disruption. 

• Activating False alarm. 

• Contaminating food. 

• Possession of a weapon or replica or imitation of a weapon 
(including Waler guns), other than weapons, is subject to 

the requirement; of the Gun-Free Schools Act. 

• Using an article that is not normal i s  c o n s i d e r e d  a 

weapon to intimidate or threaten another individual. 

• Destroying school property 

• Acts of Exceptiona1 Misconduct at other schools in Washington, DC. 

• Vandalism/destruction of property over $500. 

• Possession of, Selling, or Distributing marijuana, prescription 
drugs, controlled dangerous substances, controlled substances, 
inhalants, other intoxicants, or drug paraphernalia. 

• The Possession or Distribution of Alcohol. 

• The Possession of Drug paraphernalia. Or controlled substance, 
irrespective of the amount under the criminal statutes of the 
District of Coh1mbia, codified at D.C. OfficiD.C.ode§ 48- 1101 

et seq. (2001) 

• Causing disruption or damage to the school'Schoolschool'sool'sr 
netSchool'srsession of fireworks or explosives. 

• Theft or attempted theft using force. coercion, intimidation or 

threat of violence 

• Assault or physical attack on student or staff. 

• Fighting, which results in a physical injury. 
Participating in a group fight that has been planned causes major 
disruption to the  school day or results in bodily injury. 

• Use. Possession, or bringing a loaded or Schooled firearm to 
school,SchoolfinedSchool O.S.C. § 92O.O.S.C., including but not 
limited to pistols, blank pistols, and starter pistols. revolvers, rifles, 
and shotguns. 

• (2} Any behavior that violates the Gun-Free Schools Act 

• (3} Deliberate acts that cause severe physical injury to another person (s). 

(b) Assault with a weapon; Weapons include, but are not limited to: 
• Weapons enumerated in D.C. OfficiD.C.ode §22-4514 (200 l) 
• Firearms as enumerated in 18 U.S.C. § 921 (2000) 
• Knives (e.g. bowie, dirk, lock blade 

hunting, pen, pocket switchblade, utility. 

boxcutter. etc.); 
• Martial arts devices (e.g. Chinese stars' nun-chstars' etc.); 

• Air'gun, bb gun, paintball gun; 
• Other weapons or instruments designed to be or 



commonly used as weapons (e.g., chains, clubs, 

knuckles, nightsticks, pipes, studded bracelets, 
mace, pepper spray, taser); 

• Mace, pepper spray. tear gas 

• Explosives; 

• Slingshot 
• Bullets; 

(1) Commission or attempted commission of any act of sexual 
assault or sexual aggression. 

(2) Arson. 

(4) Biohazard. 
(5) Bomb t h r e a t . 

(6)  Any other intentional use of violence, force, coercion, Threats, 
intimidation, or other comparable conduct which causes or 
attempts to cause severe physical 

injury, substantial disruption, or obstruction of any l a w f u l  

mission. process. or function of the Howard University Middle 

School of Mathematics and Science. 

(25) Documented pattern persistent (2 or more incidents) Tier IV Behavior 

(b) Disciplinary responses for Tier IV behaviors include: 

Out of school Short-Term 

Suspension or (1} Out of school 

Medium Term Suspension or 

(2) Out of school S c h o o l e r m  SSchoolSuspensionulsion 

 

 
POLICY FOR Disciplinary ACTIONS 

 
Deans of students shall ensure that accurate, appropriate documentation is 
maintained of all disciplinary actions in Kickboard and Educators Handbook.  
At his or her discretion, the principal may review and modify any proposed 
disciplinary action. Disciplinary responses for all tiers of behavior may be 
assigned only after consideration of the factors involved in the inappropriate 
behavior as outlined and after consideration of prevention, intervention, and 
remediation responses. Disciplinary responses for students with disabilities 
shall be imposed in compliance with IDEA laws. Records of all disciplinary 
actions taken should be maintained for each student in a student discipline file 
that is separate from the student's offstudent'sord and cumulative file. 
Disciplinary records are primarily for the use of the school Schoolhe 
stSchoolcurrently attends. The school SchoolmaintSchoolsciplinary records 
until the student is promoted to the next educational level.  

 

POLICY FOR SUSPENSIONS AND EXPULSIONS 

 
The principal shall consider all extenuating circumstances before recommending expulsion. A 
student may be suspended before a conference if he or she contributes to an emergency in the 
school.SchoolergenSchool exist either because of general conditions in the school School a 
seSchoolf fires or false alarms; manifestly high level of student tension; an increasing number of 
fights or physical attacks; a large number of abuses of property) or because the behavior of an 
individual student is so disruptive or dangerous that he/she poses a genuine and immediate threat 
to the health and safety of other members of the school community or to the ability of the school 
community or the school Schooltion Schoolf to continue normal operations.  
 
A student may be expelled from HUMS only for the commission of a Tier IV infraction.  

Students who have been suspended or expelled shal;l not be eliginle to participat in any school 
function for the duration of SuspensionensSuspensionulsion. The only exctiaion sshall be for 
system-wide testing.  



 
A student who has been suspended or expelled shall have access to an Educati [plan as follows: 
1. If a student is suspended for fewer than 11 eays, the dean of students initation the suspension 

shsll provide an education plan that meets the student's edustudent'seds and allows the 
student to make up any class oand/or homework assigbment and exams without penaltuy.  

REstotitopi amnd/or school service may be required in any case involving school property (e.g. 
arson, vandalism, burglary, robbery). The amount of restitution or thhpe of school service shall 
be determined by the principal.  
 
If a studSuspensiostudent'snsionulsion is for a period exceeding the number of school days 
remaining in the school year, any remaining part of the teSuspensionensSuspensionulsion may be 
applied to the succeeding school year.  
 
Students younger than age 14 who have been suspended or expelled shall not be allowed to leave 
school grounds during school hours unless accompajed by a paren tor guradien, or4 his/her 
designee. If the parent or guardian of the spepended student cannot be notified by phone nor in 
person, the student must remain at school Schoolthe eSchoolthe school day.  
 
If the parent or guradian of a student twho has been suspended or expellewd cannot be contacted 
by phone or in person before the next shool day, and the student arrives at schoo, he or she 
u=must remain in the school building until a paren or guardian can be contacted and given a 
reasonable opportunity to arrange for proper supervision of the student or until the end of the 
school day. The student may be segregated and must be appropriately supervised during th si 
time. Any such day will count toward fuflling the term of ths tduent's susptduent's 

A student may be ex1)dled from HUMS only for the commission of Tier IV Infraction. 
 

 

Students who have been suspended or expelled shal1 not be eligible to 

participate in any school function for the duration of their Suspension or 

Expulsion. The only exceptions shall be for the system will be testing. 

 
A student who has been suspended or expelled shall have access to an Education 
plan as follows. 

 
(a) If a student is suspended for fewer than eleven (11) days, the dean 

of students in iati nSuspensionensSuspensionprovide an Education 
Plan that meets the student's edustudent'sneeds and allows the 
student to make up any class and homework assignments and 
exams without penalty_ 

 

Restitution and/or school service may be required in any case involving school 

property {e.g., arson. vandalism. burglary, robbery). The amount of restitution 

or type of school service shall be determined by the Principal 

 

If a student's Susstudent'sr Expulsion is for a period exceeding the number of 
school days remaining in the school year, any remaining part of the cerm of 

the Suspension or Expulsion may he applied to the succeeding sch oo1 year. 

 
Students younger than the age of fourteen (14) who have been suspended or 
expelled shall not be allowed to leave school grounds during school hours 
unless accompanied by a parent or guardian. or his or her designee. If the 
parent or 

guardian of a suspended student cannot be notjfied by phone or in per:son, the 

student must remain at school Schoolthe eSchoollhe school day. 

 

r f che parent or guardian of a student who has been suspended ca11not be contacted 

by phone or in person before the next schooI day. and the stud enc arrives at 



school.School she Schoollremain in the building until a parent or guardian can he 

contacted and given a reasonable opportunity to arrange for proper supervision of 

the student or until the end of tne school day. The student may be segregated and 

must be appropriately supervised during this time. Any such day will count toward 
fulfilling the term of the studSuspensiostudent'snsioncedures for Expulsions 

 
Authority to impose Suspensions and Expulsions is as foUows: 

 

(a) In school SchoolTerm Schoolsion may only he authorized by the Dean 

of Students or a person designated by the Principal . 

(b) Out of school Short-Term SSchoolion may only be autbor:i zed by the 

assist.ant principaJ of the Principa] . 

(G}  Out of school School-TermS c h o o l lsion may only be 
authorized by the assistant principal of the Principal 

(d}  Out of school Long-Term SuSchoolon may only be authorized by the 

assistant principal of the Principal . 

(e)  Expulsion, except Expulsion.i. for violations relating to the Gun-Free 
Schools Act1 may be proposed and may only be authorized by the 
Principal . 

Any student who is to be suspended or expelled shall be given a conference 
with the school official responsible for proposing the disciplinary action. 
prior to the Suspension or Expulsion. 



The conference shall include a discussion of the fol lowing: 

{a)  The grounds for disciplinary action as refe1Ted to in this policy 
including a citation of the rule(s} upon which the aelion is based, and a 

description, in reasonable detai L of the facts and events upon which the 
discipl i nary ac{ion is proposed; 

{h)  An explanation of the evidence or facts upon which the school onicial 

has determined that the .student ha committed an infractlon, as defined 
in this policy. inciuJing a summar)' of the reco'mended disciplinary 
action 

(c)  An opportunity for the student to present the student's verstudent'she 
facts or to explain the events or action upon wh ieh the alleged 
infrac!ion is baseJ; 

(d) 111e decision regarding the infraction and the rccommendeJ 

Ji:sciplinary action to he provided af1er the student ha" had an oppo 

"unity 10 present hls or her version of lhe facts nd/or to explain the 

events or actions upon v,,·hich the alleged infraction is based; 

(e)  If the principal is recommending Long-T rrn Suspension or ExpuL..ion. 

the Principal l shall repo!1 his or her findings and recommendations 

from the conference in writing to the student and parent or guardian_ 

The Pri ncipal s ha] l also inform the studenl antl pflrcnt or guardian in 

\Hi ting of disciplinary hearing procedures, appeal rights., the 

intervention supports available to the student. and the 

requirements for readmis.,.ion where applicable. 

(!')  lbe confe'ence rnay include the paten{ or guardian, 
,vitnesses, ami/or legal representative, but participation by 
such party(ie'-) shall not'be required. 

 
(g) Students and pare1m or guardians shall be provided 

v.-riucn notice of all Suspensions and Expulsions as 

follows; 

(h)  No student may be suspended or expelled, including In-school 

Suspen...ion, without written notice to the adull smdent or minor 
student's parstudent'sardian. 

( i) Following the oral notice provided to parents or guardians purstrnnt verifiable wriuen 

notice using contact information provided hy the parent or guardian 

(e.g. emall. certified mail, or hand delivered mail with a signature 

receipt) of all authorized or proposed Suspensions and Expulsions must 

be sent to the rarent or guardian or to {he adult student no I.Her than 

one (1) school Jay after the decision by the Principal or a pe rsn n 

designated by the Prl ncl pal {o aut hori zc or propose Suspension or Ex 

pu Ision_ The notice must infortn the parcnl or guardian of the id ntity 

of the person who ha,;; the 
{j) authority to modify or rescind the proposed Suspension or Expulsion. 

 

(k) The nolice must also indudc a description of the infraction including 

a citation of the rule(s) upon v,,,·hich the action t:S based, a summary 

of the facls, the length of the proposed Suspension or Expulsion, the 

Education Plan or Alternative Educational Setting and a description 

of the student·s right to appeal or to a hearing. 
(l) A student who has heet1 given a notlcc of proposed Expulsion 

may be immediatdy placSuspensionensSuspensionordance 
with the rules and procedures. set forth in thls scc{ion. 

A student who has been suspended for fewer lhatl eleven ( 11) days. 

ma)· appectl the Sus.pension as fol Io ws: 

{a} All appeals must be made by lhc student's parstudent'sardian orally 

or in writing to th Principal• no later than two ( 2) schon l days aher 



rceetvl ng the noticc of 
sus nsion and may be maJe prior to receiving formal written notice oft he 

Suspen'>ion. Suspen'al made orally sha11 be put in wii ting b r' the person 

'eceiving the request 

{b}  All appcai:s will be heard by the Princiral no later than one (I) school 

day aner the appeal is requested. L'pon requestL'ponhe: sludenl's 

parsludenl'sardian. the time for the appeal may he extended up to three 

(3) school days. The appeal may be held by 

telephone upon request of the parent or guardian if necessary due to 
hea!th, work, or childcare. 

(c) The student and his or her parent or guardian may present 
evidence and ask witnesses to speak. 

(d) At the conclusion or the conference, the Head of shall render a final decision. 

(e) No more than one O) school day after the conference, the Principal 
1, shall give the student and his or her parent or guartlian a wri Uen 
summary of the conference proceedings, including the fl nal 
decision. 

A student who has been suspended for eleven ( l 1} days or more or who has 

been expelled shall have a disciplinary hearing. 

Once a hearing is scheJuleJ the studenl shall be 
placSuspensionensSuspension another appropriate placement until the 
conclusion of the hearing and appeals processes. 

 
PROCEDURES f<OR DISCIPLINARY HEARINGS 

 
Disciplinary hearings shall he held at a time and place that [s 
reasonably convenient to the student and parent or guardian. 

 
For Long•Tcrm Suspensions anJ Expulsions, the hearing shall be held not 
more than four {4) school days after a written notice regartling disciplinary 
action is provided to the parent or guardian or adult student, except that the 
hearing may be postponed for not more than five 

(5) school days upon the request of the adult student, minor student's 
parstudent'sardian, or his or her representative) where postponement of the 
hearing is necessary to prepare for the hearing. provide for the hearing} m 
provide for the attendance of necessary parties, including interpreters. 
Written notice shall be provided lo the parent or guardian of the date, time, 
and location of the hearing immediately upon scheduling the hearing. 

 

"Jbe hearing "haH be dosed to the pubHe unless the parent or guardian or 

aJull student requests an open hearing. 

The student shall have a right, but shall not be required. to have a 

representative or legal counsel} selected by the parent or guardian or ad u It 

scudent 

The student, parent or guardian, or representative shaU have the right to question any 
witness 
or challenge any documentary evidence. 

The parent or guardian or adult student shall have the opportunity to 

present testimony anJ documentary evidence. including lhe opportunity to 

call any witness to present testimony relevant to the disciplinary action or 

other school system recommendation. The right to ca.JI witnes.. J J.I..;es 

shallJ.I.lude the right to require the presence of any involved school official. 

H shall be the burden of the HUMS to show by a preponderance of the 
evidence that the student did commit lhe infraction(s) upon which the 
discipJinary action is based. 

The hearing officer shall ensure that all due process procedures have been 



followed or waived. 

The hearing officer may question any witness or party and shall 
examine all documentary evidence. 

The hearing shalJ not he conducted accmding to the rules of evidence. 

However, lhe hearing officer may exclude any testimony or evidence that is 
irrelevant or repetitive. 

The hearing officer shall ensure that the hearing is conducted in a fair and 
orderly manner and shall have the authority to exclude any party or other 
person from the hearing on the grounds of substantial interference or 
obstruction of the orderly hearing process. 

The hearing officer shall make an official electronic audio recording of the 

hearing, which shall constitute the official record thereof. Upon receipt, a 

copy of the recording shall be 

made avai Iable to the parent or guardian, and the principal . This provision sh.al i not 

preclude a parent or guardian or representative from also recording or 
transcribing the hearing at his or her expense. 

The Principal sha11 indicate a recornrnendation oft he schoSchool the 
durSchoollf the Out of school placement. 

 
HEARING OFFICER RECOMMENDATJON 

Within one (I) school day of the conclusion of a disciplinary hearing, the  
hearing officer shall issue a ,Hillen recommendation which shall include the 
following: 

 

(a)  A statement of the facts, as dctenni ned from the testimony and 

evidence presented at the hearing; 

(b} A conclusion as to whether the required due process procedures have been properly 

folJowed or waived; 

(c}  A conclusion as 10 whether the student committed the infraction{s) 

upon which the disciplinary action is based; and 

(d) A detennination regarding the appropriateness of the 
proposed disciplim.il)' action or a' order for a modification 
thereof 

 
For Long-Term Suspensions and Expulsions, the Principal shall render a 

final ded.-,ion no later than one (1) school day after receiving the hearing 

otlker's recootlker'son. 

 
rfthe hearing otlker recommends disciplinary action is not warranted, based 
on the fact that the student did not violate any HUMS rule or policy, the 
determination shall include fill order to destroy alJ school records regarding the 
dis.dplinary action, including any reports that relate lo the incident upon 
which the disciplinary action was proposed, insofar as lhose reports 

individua11y identify the student. 

 
If the hearing officer determines that disciplinary action is not warranted and 

either: {a) fai Is to state whether a HUMS rnle or poJicy wa<; violated) or, (b) 

states that a HUMS rule or po]icy was violated but neverrheless find.-, the 

disciplinary action to be unwarranted, the schoSchool maintaiSchoollents 

concerning the alleged infraction until the conclusion of the school year 
immediately following the incident. 

 

PROPOSED DlSCIPUNE OF A STUDENT WlTH lJISABlLITY 

 
1\'othing herein shall exempt a student with a disability from discip]jnary accion. 



 
Jn initiating disciplinary procedures applicable to all children, HUMS must 
ensure that the special cducalion and disciplinary records of the child with a 

disability are transmitted for consideration by the person or persons making 
the finaI determination regarding the disciplinary action. Such documentation 

may include, but not be l imitcd to (with any required permission from 

parent/guardian): the student's cUIstudent's discipI.I.E.J. . e file, cumulatlvc 
file. anecdotal records from teachers or other school personnel, reports or 
recommendations from health or mental health clinicians. 

 
The removal of a student with a disabl lily from his or her current 
placement for more than ten (10) school days for disciplinary reasons shall 
require that a determination be made as lo whether lhc subject behavior is 
related to or is a manifestation of the student's disstudent's 

 

If the result of the review is a determination that the behavior of the child 
with a disability was not a manffeslation of the child•s disabi Iity. the re]evant 
discjpJinary procedures appJicable to children without disabilities may be 
appJied to the child in the same manner in which they would be applied to 
children \\-ithout disabil [ties 

 

HUMS may order an immediate removal ofa student with a disabiJity from 
his or her current placement 

 
(a) To an appropriate interim altemative educationaJ setting for the 

same amount of lime that .i chiid wi*out a disability would be 

subject to d isdpH ne if 
(1) The student carries a weapon to School or 10 a schSchoollction; 

(2) The student knowingly possesses or uses illegal drugs or 
solicits the sale of a controUcd substance whi]e at School or 
at a schSchoollction or 

(3) Has intlicted serious bodily injury upon another person 

while at cbool, on schoo t premi or at a school function 
under the jurisdicticn HUMS. 

 
1lUMS must make a free appropriate public education available to all eligible children with 

disabilities, including children with disahUitics who have been suspended or expelled from 

School. When a stuSchoolith a disabiJity is removed from his or her current placement for 
more than ten (l 0) school days for disciplinary reasons. HUMS must continue to provide 

the specialized instruction and related services that are specified on the studcnl' s. Istudcnl' 

MII.E.PPfeliltatfou Determination Process for Students with Disabilities 

Students with d isabiHties have the same rights and rcsponsibili ties as 

other students and may be discipHned for the same behavior.al offenses 

listed above. lf a student commits a behavioral infrnction, a 

muJtidisciplimuy team will hold a manifestation meeting to determine 

if the incident was a manifestation of the student's disstudent's 

If it is detennined that the student's behstudent's a manifestation of the 

student> s disability. the student - abBenl extenuating circumstances•& 

wilJ be returned to his/her educational placement. Restorative practices, 

behavior plans. and behavior interventions will be put in p1ace to 

support the student. 

1f it is detenni ned that the student's behstudent's not a manifostation of his.iher 

di bility. the student's me student'seviewed to determine discip]inary action in 



accordance with the poljcies contained in this section. 

If the student is approaching their J 0th suspension day or shows a 

pattern of behavior(s). a multidis.ciplinary team \ViH meet lo discuss and 

implement the appropriate restorative practices, behavior pJons and 

behHvior interventions to support the student. 

 

Any interim alternative educational setting in which a child is: placed mu.o;:t: 

 
(a) Be se]ected so as to enable the child to continue to pmicipate in the 

general curriculum, ahhough in another setting, and to continue to 
receive those services and modifications. including those described in 
the child's currechild's that \1/ill enable the child to meet the goals set 
oul in th.at JEP; filltl Indude services ID1d modifications 

 

designed to address the behavior infraction so that it does not.recur. 

 
(a) Nol later lrnm the dale on which the decision to take that action is 

made, lhe parents must be notified of that dccisfon and of ail 
procedural safeguards accorded by law; and witliin !en ( I 0) school 
days of any disciplinary· decision tti remove .i student with a disab!fity 
fro1n hi i,r her current placcmenl, HUMS, the parent, and relcva.Til 

members of the child's JEP Tchild'J.E.P..P.etermiued by the parent ,md the 
HUMS) must reviev,,· aH relevant Information in the student's rn 

student'sing the chi I' s ff P, eri' teacher observatiun , and any re!evanl 

information provided by the pa.rents to <ldermi ne: 

 
 

(a) If the cond·uct in queslion was caused by, or had a direct and 

substantial relationship to, the child's disabchild'sr 

 

(b) If the conduc1 in que.stlon v..ias the direct result of HUMS ·'s 

failure t·' smplement the JEP. 

 
Jf thJ.E.P.PUMS} the parent, and relevant members of the child's IEP 
Tchild'I.E.P..P.mine the behavioral infracli on is a manifestation cf the chi] 

d's d isabiHtd'sthe HUMS musl take immed late seeps to remedy those 
deficiencies.. 

 

 
DEFINTTJONS 

 

 

• 'Alttrnaiti\" Educatiomd Setting" - an educat "onal program othct than that in which the 

stµdent ,vas placed prior to discipJ inary act ion. 

""Academic Di"" onest)·!'! ·any condu't that unfair1y influences 

academic outcomes including: 

 

{a)  Plagiarism including the adoptjon or reproduction of 
ideas, words, o_r statements of another person or source 

without giving acknowledgment or cr.edit .to the person 
or source; 

(b) Cheating incJudi ng any attempt to give or obtain assistance 



in with a test or examination, without pennissfon or 
acknowledgment; 

(c) Deception induding giving false infonnation ro 

instructional staff-for example a :student giving a false 

excu for mis ing a deadHne dr rilakfng a false claim that 
assignment was submitted; 

(d) Fabrication including altering data, infonnation. and documents afTe 1ing 

.any s.tudent's acs. tudent'sords forging signatures. of 
authorized instructional staff or fa]sifying information on an 
tJflkial school dooument1 

i.e. report card, letter of permission. petition, class schedu]e. ID card, 
orI.D.ny 
other official S<::hool dccument; 

(e) Sabotage including creating situations to prevent others from 

completing their work. For example, destroying another 

student's worstudent'sing with the experiments of other 
students; and 

(fJ  Unauthorized Access including gaining unauthorized access 

to computer systems, academic or administrative records and 

informal ion; viewing or altering .Y records. modifying 

computer programs. or :systems, releasing or distributing 

infonnation gained tluo ugh unauthorized access. 
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Acts of Exceptiona] Mi.stondu d" - any activ" ty that wou Id constitute a 

felony, gross misdemeanor or misdemeanor under District or federaJ Iaw 

"'Assault"' -"'eing ph"' ically violent, using unwarranted force, or 

demonstrating a deliberate and imrnediate intent to be physical1y violent 

towards another. Assault does not indude: 1) incidental touching unless it is 

flagrant, purposeful, repeated, or results in the threat of imminent hann; or 2) 

Sdt'...Defense o' the defense of someone else who is being as.saulted if tbe 

force used in defonse is r <1sonable in n:sponse lo the Assau h. 

"BulJying' -r "peate: d' ntentional heha.vi or that occurs in order to 

intentionally harm others through verbal or non verbal H.arassment) 

physka\ Assault: or other more subtle methods of coercion. Such behavior 

may Include. bill is not limited lo, manipulation, teasing, taunting. 

threatening. hitting, stealing, destroying person al property, sendjng 

threatening/abusive emai Is, text messages. m other eJectron ie, 

cornmwiications. 

lJidribution,, - the iransfcr to any other person, with or without the exchange of money 

or 

Qther valuables. 

""HUMS' - mea ""th.' Howard University Mirjdle School. 

..Documented Pattern of Persistent Behaviort, repeated commission of 

the same or similar infraccion. Behavioral occurrences in a single class period 

(for Secondary students) are considered a single infraction. To impose 

di::.ciplinary action using this standard, prior infractions must be documented 

no Jater than one school day after than the occurrence of t:ach infraction. Only 

jnfraction8 occurring within the current school year i;hall be considered in the 

assessment cf whether a pattern ofbehavi or exists. 

Education Plan" - includes "nstructional materials and written work 

ti.fficient to allow a student the opportunity to earn grades and credic, of the 

same value as those earned by students attending c:Jasses. The plan shaJl c.1lw 

in lude infonnatjon regarding accessing support services, such as counseling, 

mental hea]th services, etc. 
".Expulsion" "he denial "f the right of a student to aProgramny HUMPrograml or 
program) 



jnduding all classes and school activities 

"Extortio_n,t" or "blackmail"' "obtainin"' or attempting to obt.ain, money 

or property from another person, with or without that persnn's 
conspersnn'suced by \WOngful use of force (}r intimidation, or the Threat 

thereof. 

• False Alarm - triggering a fire a]ann or initiating a report of fire or 

emergency without valid cause, or accessory to this offense. 

i Fighting'•  engaging in or provokini? physical contact involving anger or hostility. 

Fighting includes, but is not limited to, tlie foHowing 
(a) Engaging in mutual physical contact involving anger orhostHity; 

(b) Teasing, harassing. threatening or intimidating others fo a 
manner that res uHs in physicaJ contact involving anger or 
hostility; 

(c) Physical retaJiation for teasing. 

harassing. threatening, er inHmidating 
bebavior; or 

{d)  VerbaHy inciting or physically supporting a 

fight through one's encouraone'st or presence. 

"Forgery" - f "rging n "tes or letters from parents, guardians. teachers, staff 
members, or office personnel; or the falsification of travel plans or sign•out 
designaticns. 

��aambJing'• - p1aying cards, dice or games of chance for money or other things of v..i lue. 

Gang' - a group o' ind ivid ua1s that are 1nv0Jved in illegaJ, intimidating or 

harassing conduct. 
'Gnn-Free Sch'ols Act', - Federal 'aw requiring states to have a law in place requ.irjng the 

Expulsion ofa student who is found to have brought aSchoolon to school, 20 

U.S.C. §SScU.S.C.azing' - actions t'ken against a person for the purpose of 

being initiated int9 a group that endangers the mental or physical heaJth. well-

being or safety uf a student. and tt:sulls in humiliation. embarrassment, 

ridicule, intimidal ion or shame. 

"Harassment" "verbal or "physical conduct or communicalion relating to an 
individual's individual'srceived race, coJor, reJigion, national origin, sex, age, 

marital status, person al appearance, sexual orientation? gender id cntity or 

expression) fami I jal status, furn ily tesponsibilitie , matriculation, policicat 

affiliationi genetic information, disiibiJity, source of lnccmc, status as a vjctim 
of an introfa.m i ly offense, or place of residence or bu iness, in a manner that 
denies or limi1s a :student1s ability to participate in or benefit from an 
educational program or activity or creates an intimidating, threatening or 

abusive environment for students, employees. or others in the school 
environment or interferes with ernp[oyees' µerfomoyees'of their job duties or 
the cffe<:ti ve performance of the Schoo1 reJ med functions of others.. 

Harassment also includes wrjtten or verbal 

communications that are ekctronkaHy transmitted v-.'.ith the intention of 

creating or causing the same harm described above. 

"'In-Schon I" '  sdp linary Action1 -discipIi nary actions such as after-schoot 
detenti cm, Ioss of privileges (it1duding recess), exclusion from extracurricular 
activities, written reflection, conflict resolution, med1ation, or similar actions 

of short duration that do not result 1n the student's 1osstudent'sem i.c 
instructioi1 time. 
u1nappropriate Use of HUMS Computer or Network"- any use of "HUMS 
computers or networks in vjolation ofthe HUMS Sludent rnternet Safety and 
Use Policy. 

'•IEP"' -i:11 I.E.P.E."' ndividualized cduca1ion program as that tennis defined in§ 
602 of the Individuals with Disabilities Education Act, approved June 4, 1997 

(l 11 Sat. 37; 20 U.S.C. § 14U.S.C. "Inte U.S.C. l " i:tiusc of' School 

Equi'ment/Sllppties/Facilities,' • deliberat'ly misusing school quipment, 



.supplies, ot faciiitics, ncluding failure to follow safety rules. 
'Limjted or n'-English proficiency,,• the inability to adequateJy understand 

or to ex.press oneself in the spoken or written English language 

"Long-Term Su" pension., - Suspension for eleven (11) schooI days. 
•i  Suspensionm S Suspension"' - ·suspe"' ion for six (6) to ten {10) school days. 

Pos ionn - knowingly carrying or having an item on one's per: sone'sr 
exercising control over an item, that is prohjbited from being on school 
grounds, tbat is either in the possession of a thfrd-,party or has been 

intentionally placed in a location on or near school property for the purpose of 
disposing of the item or retrieving the item at a future time. 

"Secondary," - gradc 6 or higher. 

"Self-Defen" e" defensive" bt:havior that occurs while an Assault is being 
intl icted on oneseJf or another1 and is not more forceful than absolutely 

needed to deflect the violence suffered and prevent continuing 1njury or 
harm to oneself or the other pt:rson. Examples of Self- 

Defense are detlecting blov.rs without returning th.en1 and holding or holding back an attacker 
to keep him/her from continuing tc Assault. Defensive behavior that is 

considerably more forceful than needeJ for legitimate Self-Defense may 
he considered Assault. 

"Sei.ual a." tn - any sexual act committed among two consenting parties. 

"Sexual Har" ssment" - deliber "tely harassing another person for sexual 
reasons or in-a sexualized manner with unwanted attention, touching, or verbal 
comments such that the peTSQrt is uncomfortable. intimidated, or threatened by 
the behavier. 
'Short-Term'choolnsion" -In schoo" or Out of scSchooSchoolsion for 

one([) to five (5) school days for Secondary students 

!-4Suspemion" - the den "a1 of the ri_ght of a studentProgramend 

anyProgramchool or program, includjng all classes and .school activities 
"Temporary "emol'al ofRemol'al from Cla.ssroom"' - remova"' from the 

student's cstudent'sfor less than half a schoo1 day, not to extend beyond the 
time of dismissal on the day of the discjplinllJ)' action. D'ring any such 
removal. the student shall be supervised and provided with i nstruclioruil 
materjals. 

'"'Threat" '"' he com "unication of an intention to intimidate, harass or inflict 

violence, hann or terror on an individual or group of individuals, directly or 

indirect] y. whether by physical. 
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verbal, written, tcJcphonc, or electronic actions, which cause the other person 

to beJieve his or her life or safety: or property, is tn darigef. 

Trcspaning" - being p "esent on schoo] property without pcnnission of 
school authorities. This incJudes entering any Howard University property 

whil sSchool an Out of school Su.,;;pensioSchooSchoolion or attending any 
school function at any location while serving a Suspension or Expu Ision 

"Use"- when "ref" rring to alcohol, marijuana or other illegal drugs, or 

prescription medication. means a findfog, based on reasonable evidence, that 
a student was found to have consumed such substances without proper 
authori7.at ion, or th at a student was found. based on n:asonab]e evitlem::c, lo 

be or have been under the intluerice of same while under the jurisdiction of 1-

fUMS authority. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

Attendance and Truancy Policy 

Mission Statement: 

Howard University Math and Science PCS' misP.C.S.'CS'S.' to provid' a sound 
foundation in a11 arndemic subjects, with a concentration in mathematics and 
science; the intellectual, :5ocial and emotional growth of each student will be 
nurtured, while an appreci:;ition fur diversity and sensitivjty of aJI 
individuals will be encouragt:ld in an enriched edutationa! environment that wm prepare 
studentsSchoolcceed in high school and beyond. 

SchooSchoolard University Middle School of Mathematics and Scienrn (MS)2 is a 
public charter scho-o] committed to academic excellence, focusing M mathematics 

and science for grades 6- R {MS)2 is a high-performing charter school, created in 
partnership with HowardP r o g r a m sity, dProgram to deliver program to he]p 
students reach their goals and develop the skills needed to succeed beyand the 

classroom. 

 
Key Terms and Definitions 

A. Absenee: A fuII or pama! school day in which e student fs not physical!y in 
attenda11ce during scheduled periods of instn..mtion and is not en 

attendance .al a school-approved activity that conslitutes part of th approved 

school prograrn.2 HOWARD UNIV.ERSITY MIDDLE SCHOOL OF 

MATHEMATICS AND SCIENCE differentiates between excused and 

unexcused absences, as explained further in this poficy below. 

8. Absenteeism: A patterSchoolot .attending school, including tSchoolchoolumber 

of school days-wrthin SchooSchoolyear on which a student is marked with an 

excused or unaxcused absen-c:e. 

C. Action Plan: A written document that is designed to meet the jndividual and specialized needs ota 

student and contains the relevant details oftl'le stuoftl'leastudent's record, the 

schoot-oosed or Chird-party provided interventions toward addressing the 

underlying causes of truancy as 
 

'No(hing il' this l]Qlicy shaf1 supen!@de fB<leral. state, or local !aw.. 

2 S-A DCMR § 2199.. 

J Id. 
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HOWARD LINtVERS!TY MlDDLE SCHOOL OF MATHEMA ncs AND SCIENCE AUend::wce and Truancv Policy 

 
deterrnlned by the school ba sed student support team, and expected attendance goals.4

 

O. Attend anc:e Monitor; The person(s) designated by the principal or chief school 

administrator of an educationaIi nstitutioo to beresponsible 

forcollecting,maintaining, andreporting attendanee records that are-required 

pursuantto Distrtct of Columbia compulsoryeduc:ati□nand school attendance 

laws,regulatlons, andOSSEpolicies for each studentenrol ledIntheeduc:ational 
institutlon.c;. 

E. ChronicAbse-nteeism:Theiricidence ofstudentsmissingmore 

than1Opercentofschool days within esingleschool year,including 
excused and unexcused absences.5 

F. Chronlcally Truant:A school-aged child withten (10)ormoredays of unexcused 

abse11ce wtthina single school year.7 
G. Full Schooi Day: The entirety ofthe jnstructional period regutarJy provided on asing!eschool days. 
H. In.Seat Attendance: The percent of enrolled days that a student fspresent. 
I. Parent: Ap rent, guardian, or other persoo who resides in the District 

of Columbia and who has custody or control of arninorfive {5) 

years of age or older.9 

J. Pre.sent: Aful!orpartialschooldayinwhichasb.Jdent isphysically inattendanootor atleast eighty 
percent (80 percent} of the scheduled instructlonal perfod, including p 

rticipation in school- sponsored activities that constitute part of the approved 

school program.10 
K. Perlod Absence: Aschedu!ed period ofInstruction for whicha student 

Isnotphysically in attendance andis notinattendanee at aschool-

sponsoredactivity that constitutes part ofthe approved school program. 

HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE 
differentiates between excused and unexcused absences. Period absences are 
comblnedtadetermine daily absences. Students whoareabsentfor more-

than twentyJ201 percent of thescheduled class periods are marked 
absent for theday. 

L. Student Support Team: A tearn formed to support the Individual student by 

developing and implementing action plans aod interventlon strategies that are 
school-based or community.based and are designed to enhance the student's 

sstudent's 

M. Truant:A child ofcornpulsory attendance age. asdefinedby DC Code§ 
3B·202(a)Schools absent from school and whose 
abSchoolSchoolxcused.12 

N. Truancy Rate: The incldence ofstu ents of compulsrny attendance age enrolIed 
at aschoolatany pointin a given schoolyear.with ten 
{10)ormoredaysofune:<cusedabsences within asingle school year, divided 
by the total number of students of compulsory attendanee age ever eriro!led at 
any time during the correspondir,g chool year.13 

 

IV. Required Activities 
A. General Attendance Requirements 

Allchitdren whormichfive(5)yearsofageonorbeforeSeptember3Oth ofthecurrentsch 
oot year are consldered school-aged andmust attendschoof ontime every 
daSchoolltheymeethigh school 

 
 
 

'Id. 
Id. 

Sc'oolSchool. 
e1d. 
mid. 
1

1
See 5-A DCMR § 2103.4. 



12 5-A DCMR § 2199. 
1 1d. 
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HOWARD UNIVERSITY M[DDLE SCHOOL OF MATHEMATtCS AND SCJE'NCE AtSCJE'NCE and TnHmc  Polle 

 

graduation requirements or reach their 18th birthday. 

 
 

0.,-s;h:;rj shall implement a specific protocol for attendance rnonrtoring and 

i;ibsenteeism, fr,ciuding a focus on prevention o1unexcused absenc:es and the 

use of ac:ademic andbehavioral intervantions to address the n d sof students. 

School officiaIs are responsible for i ng attendance 

accurately every day in the student informatlon system (SIS). 
 

AS . I . S . S.I.S.ennotemustbeprovided totheschoolby 

thestudent'thestudent'sInfive (5)school days after the 

student'srestudent'sretumtoschoolor an absence to be excused. Upon 

receipt of approprlate documentation withInthlstim!3" period,\I "i! will 

updataabsences asexcused within 48hours. 

 
B. Excused Absences 

The foltowing absences may oo c!a ssified as an excused absenee: 
Hlnessofthestudent(adoctor'snoadoctor'snoteIsora 
studentabsentflve ormore days in a tarm)ts; 

Medicaf o_r dental appointments for thestudent: 

De-ath in the student's istudent'sfami,Y; 
Excluslon by direct,on of the aufhor[tles of the District of Columbia, due 

to quarantine. contagious disease, fnfeciion, infestation, or other condition 

requiring separation from other students for medtc;it or health reasons; 

Necessityforastudenttoattendajudidal proceeding. or court-ordered actMty, as aparty 
 

16 $maei tts MidSe11lness req□Ireghospita!i.zation orwho arehorne-booridformore tl'lan three weeksmaybeeligiblefor 
the HomMn.d Hospital lnstructioriPrngram(HHIP). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

tothe action or 

under 

subpoena; 

Observar, ce of a 
religious holiday; 

• Absences toaIlow students tovisit theirparent whoisinthe mmtary, immediately 
before, during, or after 

deployment; School visits 

for students {one day}; 
• Absences of expectant or parentir,g students for ,;1 time perlod specified 

by their dactor and any accommodations rnandated by law; 

ReUgiouseve ntorcelebration outsideof a religiousholiday{uptofivecumulativedays);and 

• An emergency or other circumstanee approved by the 
Prfncipar I of HOWARD UNIVERSITY MIDDLE SCHOOL OF 
MATHEMATICS AND SCIENCE. 

 
The foUowing absences may also be excused without written documentation from the 

pareSchool verified by the school: 

LawfuI out SchooSchooluspension or exclusion by school 

authorities;Suspension cloSuspensioncilities or suspension of 

dasses dus tosevere weather, otficiaI activities, holidays, 
malfunctioning equipment, unsafe or unsanitary o:mditions, or other 

cond!tion(s)or emergency requiring aschoolclos!ng or suspension 
ofclasses; Failure oftheDistrictofColumbiatoprovldetran sportationln 

cases where theDistrictof Columbia has a fegal responsibility for 
the transportaUon of the student; and 

 
If a student or parer,ta nticipates a11 absence 
notcoveredbytheexcusedabsences listedabove, they may submit a reQuest for 
an excused absence due to aspeciaIcircumstance to the Principal . 

 
Any absence that does not meet thecriteria of an excused absence or fuils to satisfy 

the documentation requirement of an excused absence within theallowable 

tirneframe wilI be dassif1ed as an unexcused absence. 
 

lfa studenUsabsentfora total ofu to four 4 conse utive-d sin a school 

quarter, aparent's waparent'scuse is sufficient for expraining the absence. Such 

absence will be excused if it falls underone of the excused absence reasons 
noted aoove. 

 

If a student is absentfo rfive (5 or moreconsegueUve days per tenn, further 

documentation is requfrnd beyond commufl icationby the parent for the absence to 

beexcused. Written explanaiion ofthe student'sabstudent'sabsenceittedbya 

doctororstaff ofa relevant agency, on official doctor's ofdoctor'sncy letterhead and 

signed by a relevant officlal. Note: 

Medical ordent I bse11ces must be submitted on official doctorlde11tist office 
stationery or form; and 

Student's rStudent'sresence atJudicial proceedings must be documemed by a 
documentfrom the court stating the need for thestudent'thestudent'sn aU 
the relevant dates. 

• Funeral programs rnay be accepted as appropriate documentation. 

 
C. Absences Due to Schoo I-Sponsored Activities 

1. Athletics 

 
 

--  -- 
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StudentsparticipatinginHOWARD UNfVERSITY MIDDLE SCHOOL OF 

MATHEMATICS AND SCIENCE-sponsoredathleticevents durlngregular 

school classhoursare consldered presenL Students must adhere toalJ 

attendance req frements asdictated by state regulat1ons.In order 

toparticlpatelnanyathletic tryout,practice, gameor match,astuSchoolustbe 

present in school on the day oSchoSchoolnt, unless the student has an 

excused sbsence.17 

 
2. Other ActivJties 

Studentsparttcipatlnglri HOWARD UNIVERSITY MIDDLE SCHOOL OF 

MATHEMATICS AND SCIENCE-sponsoredevents, field trips, or study abroii!d 

travel durir,g the regular school day are consldered present. 

 

3. tEPo r 504 Plan Servtce Delivery 

Students whomissclass to recelve related services documented on 

theirIndividualizedEducation Programs (IEPs) orI.E.P.s.E.P.sans are 

considered present. 

 
4. Suspensions 

Studants shallbeSuspensionesenSuspensionrvingJn-school suspension. Student 

absences due to out of schoolsus-pension sha11 be classified as excused. 

 

D. School-Based A.ttendanee Intervention & Related to Absences 
 

1 day of 

unexcused 

absence 

 Contact parent onthesame dayand eachtimea student hasthe equiva!en tof 
one day of unexcused absence, wfth di;iilyfottow"-llps as n" r:essary. Parent 

contact wilI be by automated phone caU, emaiI, text message.18 

   

3 days of 

unexcused 

cumulative 

~ 

In addition to the voice phone calI, emSchoold text message, the school wHI 
send 3-DSchoSchooled Absence Letter to parent. 

abwnces   

4 days of 
absences 

(excused ot 

In addition to the voice phone caH. emaiI and text message, the sci,ool wm 
request a parent meeting after four absences to discuss the student's 
astudent's. 

unexcused)  

5 days of Send 5-Day Unexcused Absence Letter toparent andrefer studsntto Student Support 

uneJ1;.;;1,.1sed Team (SST)for S.S.T.S.S.T.endance fnteNention conference tabeheldwithin 
fivedays of 

cumulative thereferral.(Appllcabletofiveunexcused absenc:es withi11 one term.) TheSSTwiH 

abset1ces develop an action planin partnersMpwiththestudent and the student's parent. 

 

 

 

 

 

 

 
 

175 A DCMR § 2704.8, 
1 5.J\.DCMR.§. 2.1.03.2{1aj(.:lJ.. 

 



 
 

10daysof 

unel(cused 

cumulative 

absence 

Student Is consfdered chronically truant. The Office of the State Superintendent 

of Education wi be notified. The schoot wilI refer the student ages 5 through 13 

to ttie Child and Family Services Agency pursuant to 4-1321.02(a.1) within 2 

oosiness days of accrual of 10 unexcused absences wtth th& school year. 

A student ages 14 & 17 will·be referred to the Court of Social Services Diviston 

of tt,e Superior Gourt of the D[strict of Columbia and to the Office of lhe Attorney 
General Juvenile Section 

 15daysof A student ages 14 M 17 wlU be referred to the Court of Social Services Division 1   of the Superior court of the rnstnct of Columb-ia and to the Office of the 
1  

 

 

 

 

 

 

 

 

 

 

Attorney General Juvenile Section 

 unexcused 
 cumulative 

 abseooos21 

 I 

20 days of Notify parentthatstudentiseltgrbleforwrthdrawaldueto20consecutive days of 

unexcused unexcused absences. 

consecutive  

absences  

 

E. Prohibited Actions Related to Absenteeism 
DC law prohibits specific actions related to student truancy and 

absenteeism as foHows: No mtnormaybeexpe11ed orreceive an 

out-of-school suspension due toanunexcused absenceSchoole to 

a late arrival to school. 

No minor maSchoSchoolnrolledfrom HOWARD UNIVERSITY MIDDLE 
SCHOOL OF MATHEMATICS AND SCIENCE due to unexcused 
absencSchooldue to late arrival to school unless the studeSchool 
ace.umulated 20 Of more full-school-day consecutive unexcused 
absences. 

No studant wiSchooltransferred from their school for 
absenteeSchoSchooldlng students who are attending an out of boundary 
school. 

Atthebeginning oftheschoo! year,nostudent should bewitHdrawn 
unless they failto atSchoolt least one {1) day of school 
iSchoolirattSchoSchooleeks of school without notiSchoSchoolor such 
absence: or transfers to anothe-r educational institution. 

 

F. Attendance! Grading, andPromotion 
Student gradingandpromotion willbeimpacted byanaccrual of unexcused absences asfollows: 

• Students with ten (10)une:xcused abserices in any 

classshal!receive aninitial written notice thatthey areat risk of 

receMnga grade of r (Incomplete-} in thatsubjectupon 
accumulaUng more thanthirty (30) unexcusedabsences, 

unIessan 

 

 
 
 
 
 
 
 
 
 
 
 

  -  - 

             



 



 
 

exception appIies. 

• Students with fifteen (15) unexcused absences in sny crass shail 
receive an additianal wrjtten warnfng that they areat risk ofreceiving 
agrade of" r (Incomprete) inth t subject 

u_ponacrumulatingmore than thirty (30} unexcused absences.24
 

•  Students accumulating more than thirty (30) unexcused absences in a 

course within afull schoolyearshaIIreceive afaiiing 

finaIgradeInthatc:oursewitharesultfngloss of course 

credit where applicable.25 
• Studoots accumulatfngmore than thirty (30) unexcused absenc:es within aschoolyear shall 

onlybepromoted jf awritten justification is submitted by thePrinclpal t 
toteHoward University M1ddle School Board of directors. 

G. Late Arrival 

Students will bemarked tardyiftheyarrivein class 5minutes ormore 
ftertheofficiaistart of the period. 

• Students who enter class late should be given clear guWance regarding 
how toget caughl up with the classlesson. 

Students will be allowed to enter their scheduled course regardfess otwhat 
time they arrive. Teachers shouId make every effort ta make ratearriving 
students feej welcomed. 

.. Atnopojntina etass periodwilLa tardy convert toanabsence. H' 

astudent attends a portion of the class, he or she wlll be 
cansrdered present and tardy. 

• Students must always have access to make-up work. 

Multiple instancesofa studentbeingtardywmnotbeaccumulated tocounlas 
anabsence. Responses to s!:udent tardiness wmbe appropriate and togical. 
A student willnever be 
suspended due to being tardy. 

 
H. Eat1y Dismlas.al 

HOWARD UMVERSfTY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCEwm not recognize 

early dismissal of students unless that dismissal isrelated toan excused 
abseSchoolarents must notify the school when requestSchoSchoolrly 
dismissal. 

 

 
'-l 

5

-

E 

O

C

M

R 

§ 

2

1

0

3

.

4

. 

5

-

E 

D

C

M

R



§

2

1

0

3

.

5

. 
25 5•E DCMR § 2103.6 
2(j DC Code§ 38-7B1.02(c}(2). 

v  DC Code§ 38-781.05. 
28 Because pre--K students are 11ot of compu,sory age, they are not subject to truancy consequencas. 
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V. Requirements for PolicylmplementaUon 

All HOWA_RD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE employees 

are required to compiy wlth the requirernants set forth rn this policy. In order to support Its 

implementation,aII staff' Ml te ma:le aware of required activttles and timelines on an annual basis. 

 

HOWARD UNlVERSlTY MIDDLE SCHOOL OF MATHEMATICS AND SClENCE iscommlttedto 

serving every student with equity, excellence, transparency, and accountability. For 

any concerns or violations about this diractive, contact the Howard University 

Middle School of Mathematics and Sctence attendanee coordlnator. 
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GRIEVANCE POLICY AND PROCEDURE 
lt is the policy of I ioward. University Middle School of Mathematics and Science 
that all employees, .students, parents. and visitors have the right to voice their 

conlplaints or grievances abSchooluers pertaining to its school. 

 
1 roward USchoSchoolMiddle School of Mathematics and Science recognizes the 

meaningful value and impm1ance of full discussion in resoJving m1sunders1andings 
and in preserving good relaiioni; between all (MS)2 stakeholders. Accordingly, the 
following grievance procedme should be empJoyed to emmre that compJaints receive 

fo11 consideration. 

 
] . WI IAT MAY BE URIEVF.D 

Howard University Middle School of Mathematics and Science's grievance 

process should be used as follows (1) to deal with complaints and concerns 

pertaining to the educational environment, employment arrangements, or 

in1erpersonal conflict!. and (2) to resoJve complaints of discrimination and 

harassment based upon race. color, religion. creed. sex, nationnJ origin, 
age, disability, veteran s1a1us, sexual orientation, or olherwise. 

 
2. Wlm MAY GRIEVE 

The procedures set forth below may be used by gricvan1 who is a parent. or visitor. 

 
3. Ol "IIER REMED[ES 

The eE.S.iE.S.en e of this procedure does not bar grievant from also fiJ ing 

in other forums to the extent penni tted by stale or federal fa w. 
 

4. JmoRMAI. GRIEVANCE 

Grievant is encouraged to discuss 1hcir concern or harassment complaint 

promptly and candidly with lheir immediate supervisor. the Principal L 

 
5. FORMAL GRlEVANCJJ 

Within sixty (60) days of encountering the hara. ment. discriminatio , or 

complain! that is the subjeel of 1he grievance, a grievant shall file a written 

notice with the Executive Direc1or. The written notice shall identify the 

nature of the complaint, the date(s) of 
occurrence, and the desired res ull, and shaH be !;igned and dated by the 

person filing the grievance. r n the event the Iegal guardian or parent o fa 
student is fiJing a grievance. the student and the legal guardian and/or 
parent shall sign and dale the grievance. The 

Executive Director can be reached at the contacr informalion provided below. 
 

The £xecutive Director will immediately 1m11ate an adequate, reliable: 

and impartiaJ investigation of the grievance. Each fonnal complaint will be 

investigated. and depending on the facts involved in ec:i.ch situation, wi11 be 

deeided aficr rccciving information from the appropriate 1ndividuals. Each 
investigation \.\'lll include interviewing witnesses. obtaining documentc;. 
and allowing parties to present evidence. 

 
Al) documentation related to the investigation and discussions. held in 
lhis pro ess are considered EXTREMELY CONFIDENTIAL and are not 

to be revealed to or discussed by any participant with persons not 



direclly involved \\1th the complaint., \\1th itc; 
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investigation, or with the decision-making process. This provision does not 
include d1scussions with governmental authorities. 

 
Within five (5} business days of receiving the written notice, the 
Executive Director shall respond in writing lo lhe grievant (the 
..Response"). The Re.sponse shall surnmari7..e the oourse of the 
investigation determine the vaHdjty oft he grievance and the 
appropriate resolution. 

 
It because of the investigation. harassment, or a valid grievance 
is established, appropriate corrective and remedial action wiH 
be taken. 

 

Al'PEAI.S 

[fthe grievanl is not satisfied with the Response. the grievant may appeal in writing 
to the Howard University Middle Schoo] of Mathematics and Science BoarJ of 
Directors (or designee) within thirty (30) days of the date of the Response 
summarizing the outcome of the invcscigation. The written appeal must contain all 
written documentation from the initiaJ grievance and the reasons for not accepting 
the Response. The appeal, in lctccr form, may be sent to Howard University 
Middle School of Mathematics and Science Board of Directors at 2400 Sixth 
Street. N.W. RooN.WN.WWashington. DC 20059. 

 
Within fifteen {I 5) days from receiving the ,written appeal, the Board Chair (or 

dcs.lgnee) will respond in 'LVritl ng co the appeHant as to the action to Ix: taken and 

the reasons therefore. 
 

PROJI rnlTION AGAJNST RETA LIATl ON 

Howard University Middle School of Mathematics and Science pkdges that it will 
not retaliate against any person who files a complaint in accordance with this 
policy, or any person who parcici paces in proceedings relateJ to this poIicy. 

 
Additionally, Howard University Middle School of Mathematics and Science will not 

tolerate any form ofrctaliacionagains.l any person who makes a good faith report 

orcompJaintabout perceh1ed acts of harassment) discrimination, or concern, or who 

cooperates in an investigation of harassment, discrimination, or a concern. Any 

person who is found to be engaging in any kind of retaliation wi II be subject to 

appropriate disciplinary action. 
 
 

MornFl CATION 

Howard University Middle School of Mathematics and Science may approve 
modification of the foregoing proccd urcs in a case if the modification (a) is for 
good cause. and (h} does not violate due process rights or policies of Howard 
University Middle School of Mathematics and Science. 



 
 
 

Execuhvt) Director HUMAN RESOURCES CHAIRMAN or Tl[E BOARD OF 

DcRE'(TOk$ 

 
Kathryn Procope 
Executive Director 

415 Howard Place, 
NW Washingtcn, D.C. 

201D.C..C.) 80D.C.25 

 
Leslie 11oler 

Director of Human 

Resources 405 
HOWdrd Place, NW 
Washington, D.C. 
200D.C..C.2)  06-
7725 

I 

Wendell Johns 

H. U. Middle School of 

Mathcmatics and Science 

405 l Ioward Pf NW 

Washington, D.C. 

200D.C..C.) 
80D.C.30 

  Board of Directors    

Franl; Ross - fross l 0130@earthlink.net 
Wendy P. Lewis - wpal:c(({,kpmg.c Jm 

 Larry Smith - la5 srnim1

1tl ho:mail.1..0J11 
Danielle Hollcy-Walker -· DHWal ker@law.Jrn\\'3rd.edu 



 



 

 

Non-Discrimination Po]icy 

 

Pertinent section of DC Code § 2-J 402.1 1: 

h shall be an unlav.--ful discriminatory practice to do any of 

the following acts, wholly or partiaHy for a discriminatory 

reason based upon the actual or perceived: race: color 

reJigion, nationa1 origin sex: age. marital status, personal 

appearance, sexual orientation, gender identity or 

expression, 

fami I y responsibiJities, genetic information, disability, matri 

cuJation1 or political affiliation of any individual. To file a 

complaint alleging 

djsL-rirnination on one of these bases, please contact the 

District of Columbia's Office of JJuman Rights at (202) 

727-3545. 

 

Education of Home]ess Children and Youth Program 
Educational Rights Public Notice; 

 

The mission of Lhe Education of Homeless Children and 

Youth Program is to ensure free1 appropriate, public 

educ.ational opportunities fur homeless children and 

youths;.lo provide technical assistance to schoo]s. shelters 

and the community; and to heighten av.meness of homeless 

i;ssues. 

Homeless. chiJdren and youth should have equal access 

to the same educational opportunities and services as 

non-homeless children and youth. In addition, homeless 

children and youth should have the opportunity to meet 

the same challenging academic- achievement standards to 

which aH students are held pursuant to Title X of No 

Child Left Behind; McKinney Vento Homel es:s 

Assistance A ct federal law. 

 
I. What is !he definition of home]ess children and youths? 

 

 The term «homeless chi Id and youth" means:  

 
• ChiIdren and youth who lack a fixed regular, 

and adequate nighnimc residence; and 

includes children and youth who are sharm.g 

the housing of other persons due to loss of 

housing economic hardship} or a -similar 



reason; are living in motels, ho1els, trailer 

parks, or camping grounds due to lack of 

alternative adequate accommu<lations; are 

living in emergency or transi tionaJ 



 
shelter (induding D.C. transitional housing); 

are abandoned in hospitals; or are awaiting 

foster care placement; 

• Chi]dren and youth who have a 

primary nighttime residence that is a 

private or public place not designed 

for or ordinarily used as) a regular 

sleeping accommodation for human 

baings; 

• Children and ycuth who are 

living in cars, parks public 

spaces., abandoned buildjng, 

substandard hotl.' l:ing., bus or 

train station si or si mi]ar settings; 

• Migratory children who qua]ify as 

homeless because they are 11 ving in 

ci rcwnstances described above and 

• Unaccompanied youtht including youth 

who are not in the physicaJ custody of a 

parent or guardian, who qualify as 

homeless because they live in 

circumstances described above. 
 

2, Can a homel es chiJd enro11 in schoo1? 

 

Yes. The chiId may continue enruJJrnent in the schoo1 of origin 

for theSchoolion of homelessness. The school is the one 

tScSchoolattended priSchoolbecoming homeJess or the school 

in which theScSchoolas last nrollcd. TSchoold may also enroll 

in the school for the atteScSchoolCe area where he or :she is living 

temporariJy. lf a dispute arises over sl;hoSchoolection or 

enroHmcnt. the school must immediaScSchooloHSchoolomel 

es.s student in the school. pending 

resScSchoSchoolhe dispute. If the local school 

cSchoolresolScSchooli pute, the school must foJlow 

ScSchoolute Resolution Process. not to exceeSchooleen (15) 

days. The Iocal school must provideScSchoolent, guardian 

or una«.ompanied youth with a wriucn tatcment of the schoul 

pJacement decision and the appeal rights. 

3. Who should be contacted if a dispute arises 

regarding enroUinSchoolmeless chiId or youth in 

school or if other ScSchoolce is needed? 



The Education of Homeless Chi Idren and Youth Program has 

been designed to assist children and youth wh9- are experi 

endng home1es-sness and their fami]ies regarding educational 

issues. If a home]ess chiJd or youth is School trouble in 

enroIJing in school, please contScSchoolEducation of 

Homeless ChiJdren and Youth Office at (202)741-04 70. 
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4. What services arc provided by th Homeless Children and Youth Program? 
 

The Programss Children and You th Program provides 

the foIlowing services; transpnrtati on assistance; dis.purc 

resolu[ion; emergency sc hoo I enro11 ment assistance; 

speciaJ projects: H mneless Awareness Month; staff 

developmen1; and interagency coUaboration, 

In acconfance \.Yilh Federal law and U.S. DepartU.S. 

of Agricuhure (USDA) policy, this 1nstitu1j(.lll is 

prohibited from discrim i nati rig based on race, color, 

national ori n) sex, age, or djsabihty. 

To file a complaint alleging discrimination write USDA. 

Director, Office of CiviJ Rights 1_400 Independence Avenue 

SW. Washington, DC 20250--9410 or call, toH free, (866) 632 

9992 {Voice). TDD u,sers can contact USDA through loca] 

relay or the Federal ReJay at (800) 877- 8339 (TDD) or (866) 

377 8642 (relay voice users). USDA is an equal opportunity 

provider and emp]oyer. 

Also, the District ofCoJumbia Hwnan Rights 

Act, approved December 3j l 977 (DC Law 2-38 

DC OfficialD.C.ode §2- 1402.11(2006), as 

amended) States the fol1owing: 

Pertinent section of DC Code § 2D.C.402. J I : 

h shaJl be an unlawful d.iscrirnina1ory practice to do any of 

the fuUowing acts, whoUy or partjally for a discrjminatory 

reason based upon :the actuaJ or perceived: rac:e, 

color,religion, national origin, sex, age, marjtal status, 

personal appearance. sexual orientation, gender jdentity or 

expression, 

farnjI y responsj bilities, genetic jnform.ation, disability. 

matriculation, or poHtical affi]iation of my individual. To file 

a complaint a]kging discrimination on one of these bases, 

please contact the District of Columbia's Office of Human 

Rights at (202) 727-3545. 





 

Notification of Rights Under FERPA 
The Famiiy Educa! ion al Rights irnd Privacy Act ( FER PA) affords 

parcnls anc.J £tuJrnts. over 18 years of age ("eligtblc s.tudcms") certain 

rights with respect to the student's 

d ucation records. Tl1ese rights /'I re; 

 

11) The right to inspect and review the student's education re 

ords within 45 days of lhe Jay t.he School receives a reguest 

for access.. Parents. or el igiblc students should submit to the 

School £;,;ecutivc Director (or appropriate school official] a 

·wriuen request that identifies the record(. ) they wish to 

impect. The School official ,vi!I arrange access and notify lhc 

parent or eligibk student of the time and pface where the 

records may beinspected. 

(2J The right lo rcqucst the amendment of the student's 

education records that the parent or eligible student betieves 

are inaccurate. Parenls or eligible students may ask the School 

lo amend a record that the3-· believe is inaccurate. They should 

¼'Tite the School Executive Director lor appropriate school 

official] dearly identify the part of the record they want 

changed, and spSchoolwhy il is inaccurate. If the School 

decides not ScSchool the record as requested by thSchoolnt or 

eligible student, the- School will notify ScSchoolnt or cliglblc 

s1udent of the decision and advise them of their right to a 

hearing regarding the request for amendment. Additional 

information regarding the hearing procedures. v.--ill be provided 

lo the parent or eligible student when notified of the right to 

ahearing. 

 

(3) The right to consent lo disclosures of persona!ly 

identifiab!e information contained in the student's 

education records, except to the extent that FERPA 

authorizes disclosure withoutconsent. 

One except ion, which perm i ls. dis.closure w ilhou I con sent, is di5 

dos u re to schoo I officials v,:ith legitimate educationat interests.. A 

.school official i. a rer. nn employed by the Schoo I as an l'I dm in 

is.tmfo r. supervisor, instructor, or support sla ff nH:::mb(::r (ind ud ing 

hea1th or med k11I staff and 

law enforcement llllit pcrSOnnel}; a perSon ser\·ing. on the School Bo.' 

lrd;Schoolson or company with whom the School has. 

conlracSSchoolperform a !special task {such as ,rn attorney, auditor, 

me<lk.al consultant, or ln ni.pi.sl}; or ii parent or student 5erving on an 

official committee, such ru; ad isciplinary or gricv!mce committee, or 

11!.sisting another school official in performing his. or h r tasks. 

A school official has a legitimate educational interest if the 

official needs to review an educat to11 record to folfi11 his or her 

professional rcspons.i bilily. 



(4) The right to file a complaint with the U.S. DepartU.S. 
of Education concerning alleged failures by the 

School Di.r.trh:t 
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to comply with the requirements of FER PA. The name and add ss of the Offic:e that 

adm in lsters FE RPA 
are:R.P.A.R.P.A.ly Poti y 

Compl ianc Office U.S. 
DepartU.S. of Education 400 
Maryland Avenue, SW 
Washington, DC 20202-5901 

 

Notification of Rights Under PPRA 

PPRA affords parents certain rjghts regarding our 

.conduct of :surveys., collection and use of 1nformation 

for marketing purposes, and certain physical exams. 

These include the right to: 

• Consent before students are required lo submi l to a survey 

that concerns one or more of the fol towing protected areas 

("protected information survey') if the survey is funded in 

whole, or in part. by a program of the U.S. DepartU.S. of 

Education (ED}-- 

 

1. PE.D.iE.D.-cal affiliations or beliefs of the 8tudent or student's pa.rent; 

 

.2. Mental or psychological problems of the student or student's famHy 

 

3. Sex behavior or attitudes; 

 

4. Jl1egal, anti social, self-incriminating, or demeaning behavior; 

 

s. Critical apPfi'\lsaJs of others with whom spondents have close fam.Hy reJaHonships; 

 

6. Legally recognized privileged relationships such as with lawyers doctors, or ministers; 

 

7. Religious pmctices., affiliations, or bdi s of the student or parents; or 

 
8. Income, other than as required by Jaw to detenni ne program eHgibility. 

 
Receive notice and an opportunity to opt a :student out of- 

 
1. Any other protected information survey, regardless of funding; 

2. Any non-emergency. invasive physical exam or screening 

required as a condition of attendance, adminjstered by the 

schoo] or its agent and not necess.my to protect the 

immediate health and safety of a student except for hearing, 



vision, or scoliosis. screeni11gs, or any physical exam or 

screening permitted or required under State law and 

3. Activities involving collection, disclosure, or use of 

personal information obtained from studenls for 

marketing or to s.cl1 or otherwise 
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djstributc the information to others, 

 
• lnspec4 upon request and before administration or use - 

1. Protected infurmation - urveys of students; 
 

2. In:slrurpents·used 10 collect personal 

information from students for any of the a bm.ie 

marketing. sales. or other distribution purposes; 

and 

3. lnstructipnal materi used as part of the educational curriculum. 
 

Thest: righls transfer from the parents to o student who is I 8 

years old or an emancipated minor under State law. 

 
HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE as 

developed arid adopted poJicies, in consultation with p 

rents, regarding these dghts, !lS well as arrangements to 

protect student privacy in the administration of prote.cted 

infqnnation surveys and the col!ection, 

djsclosurc, or use of personal infmmation for marketing, sales, or other 

distribution purposes. .HOWARD UNIVERSITY Ml ODLE 

SCHOOL OF MATHEJ..,IA TJCS AND SCIENCE will 

directly notify parents of these policies at least annually at 

tfte start of each sch,ool year and after any substantive 

hanges. HOWARD UNIVERSITY MIDDLE SCHOOL OF 

MATHEMATICS AND SCrRNCE wiH also 

directly notify sqch as through U.S. Mai1 or email:, parents pf students who 

are scheduled to participate in the specific activitics or su rvcys noted below 

and will provide an opportunity for the parent to opt his or her 

child out of participotion of the specific actiYity or survey. 

HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE will 

cnake th.is notification to parents at the beginning of the 

school year if the Ojstrict ha-s identified the specific or 

approximate dates of the activities or surveys at that tim . 

for S,urve;-:s and activities scheduled after the school 

year starts, parents will be provided reasonable 

notification of lhe pJanncd activities d surveys listed 

below and he provided an opportunity to opt their child 

out of such activities and !:>7lr\leys. Parents wiIJ also be 

provided an opportunily to review any pertinent surveys. 

FolJowing i:s a list of the specific- activities and surveys 

covered under this requirement: 

• •Co11ection dis.cl()sure, or use of 
personal infom,ation for marketing, sales 
or other djstribution. 



• •Administration of any protected information survey not fundc<I in 
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whole or in part by ED. 

• •AnE.DnE.D emergency, im1asive physical examination or screening as described above. 
 

Parcnts who 

believe 
their rights 
have been 
violated 
niay file a 
complaint 
with: 
Family Policy Co1npHa.nce Office U.S. 
DepU.SU.St or Educalion 400 M 
IIJY land A venue, SW 

W.3ShS.W.gS.W.n, DC 20202-
5901 

 
 
 
 
 

 

Admission Preference Policy 

 

Admission preferences for enrollment v.ill be implemented in the following order: 

l.  Sibling6 
2. Children o.f Howard Universily Middlt: School Staff 



Howard University Middle School 
of Mathematics and Science 

 
 

 
BOARD POLICY STATEMENT REGARDING: Procedures for 

Board Meetings 
 

Definitions 
 

"Regular meeting." A meeting scheduled by the Board as part of its gular 
s9hedule of pub "Iic meetings established 6n an annual basis. 

 

'
1Speeial meeting:r A meeting scheduled by the Board after its regular schedure of meetings 
has been 

establishe

d. Notice 

of Public 

Meetings 

Regular 

Meet,ngs 

Regular meetings of the Board of School Directors w_ilj be held in accordance 

with the calendar adopted hy the Board and shall typically· occur on the 
Wednesdays· at 6PM at 405 Howard PL NW Washington, DC 20059. 

Special Meetlngs 
 

Notification procedures for special meetings sh n be setforth in the 

appendix at the end of this policy. 
 

Notice of Public Meetings 
 

Notice qf alI open public Board meetings, including Committee 
Meetings, shaII be given by _publication of the elate, place, and time of such 
m·eetings on the school webslte. 
A calendar of Regular and Special Meetings shall also be posted .on the school wesite 

 
a. Notice of Regular Meetings shall be given by publication and 

posting of a schedule showing the date, place and tirna. of all Regurar 
Mestings for the fisca t year at Ieast thme (3} days prior to the time of the 
first regu·1ar meebng. 

 
b. Notice of au Special Meetings shall be given by publication ·of 

notice at least twenty-four (24) hours prior to the lime of the meetJng, 
except that such notic shall be waived when a Special Meeting is called 
to dea! with an actuaI emergency Involving a clear and present danger 
to life or property. Jn addition, there shalf be pasted, not later than the date 
of the pubUshing, a written copy of such notice 1n a prominent place in the 
Administration offices. • 



 
c. Notice of atl rescheduled meetings shall be given by 

pubHcatron and posting of notice at least twenty-four (24) hours prjor to 
the time of the meeting. 

 

d_ Notice of a!I recsss d or reconvened meetings sha11 be given 
by postfng a notice of the place, date and time of meeting and sending 
copies of sµch notice ta any interested parties.· 



e. Notice of au public meetings shall be given to any newspaper(s) 
circulating in Montgomery County, any radio or television station and any 
individual, provided such newspper, radfo ortelevjsian statlon ar individuaI 
submits a written request to the Board Secretary and provides a stamped, 
addressed envelope if the request ;s to receive such notification by United 

States maiL 

 
f. The Secretary or Board President shall give Board members 

written notice of executive sessions, if not prev,ously announoe_d, at l ast 
twenty-four (24) hours prior to the executive session. StJch notice may be 
delivered electronically. A majority of the full Board may waive this notice 
requirement 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 

 

 


