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GENERAL POLICY

It is the policy of Howard University Middle School of Mathematics and Science (HUMS)
that a safe environment conducive to learning shall be maintained. To build and maintain this
environment, HUMS shall provide students, families, and staff with clear expectations and
rules for appropriate school behavior. These rules must balance the responsibilities and rights
of individuals and the responsibilities and rights of the school community.

These rules must reflect the individual’s responsibility for contributing to a safe
environment conducive to learning and the need for mutual respect and cooperation among
all segments of the school community.

HUMS is committed to helping students learn the expectations and rules for appropriate
school behavior and the range of disciplinary responses for inappropriate or disruptive
behavior. HUMS will recognize and encourage students who exhibit appropriate, non-
disruptive behavior. HUMS will encourage prevention and intervention strategies to prevent
inappropriate behavior. To that end all available resources, subject to budgetary limitations,
shall be utilized, including preventive and responsive interventions that support students’
needs.

When a student’s behavior disrupts the school community’s safe learning environment,
HUMS will use a range of disciplinary responses intended to change and manage
inappropriate behavior. In administering disciplinary responses, HUMS will work with
students to correct inappropriate behavior. Students will be enabled and encouraged to reflect
on their actions, to learn from mistakes, and to restore any relationships that have been
negatively impacted.

Whenever possible, prevention, intervention, and remediation strategies shall be used in
addition to disciplinary responses at all stages of the disciplinary process, including students
transitioning from Suspension or Expulsion.

HUMS reserves the right to maintain the safety of all staff and students in and outside the
building. Safety measures include random search of lockers, searching bags or any thing
brought into the building, creating Safe Passage zones to and from school.

HUMS shall involve family members in efforts to determine the causes of
misbehavior and in efforts to support appropriate school behavior.

Options for prevention, intervention, and remediation shall include, but not be limited to:
(a) Anger management;

(b) Attendance intervention plans;

(c) Behavior intervention plan;

(d) Behavior log/behavior progress report;

(e) Behavior redirection;

® Community conference;

(2) Community service;

(h) Conflict resolution;

§) Crime awareness/prevention programs;

G) Diverse instructional strategies;

(k) In-school program restructuring (schedule change);
U] Individual or group counseling;

(m) Intervention by guidance counselor or mental health professional;
(n) Mediation, including teacher/student mediation and multi-party dispute resolution; 2
(0) Mentoring;



{r) Parent conference;

{g) Parent pbservation of student;

i Positive feedback for appropriale behavior:
{s) Positive behavier supports

{1) Problem solving conferences;

(v} Referral to community-based organizations;
{v) Referral o substance abuse counseling service;
{(w)  Rehabilitative programs;

(%) Restitution;

¥} Restorative justice strategies;

fz) Soctal skills instruction:

faa)  Student support team meeting; and

(bb)  Other appropnate intervention strategies.

HUMS decisions regarding student behavior and discipline shall respect individuals,
balance the interests of the school community, and minimize distuption of academic

tnstruction.

HLIMS shall provide a fair and consistent approach 1o student discipline within the context of
students’ rights and responsibiiities, as further articulated in these rules.

Disciplinary responses shall be logical, appropriate, and instructive. Disciplinary responses
shall consider factors such as:

{a) The nature of the infraction:

{h) Circumstances relating to the infraction;

{c) The student’s previous behavioral hislory,

(d}  Previous participation in counseling or conflict resolution efforts such as peer
mediation:

e} Whether injury occurred;

(f Whether a weapan ot controlled substance was Involved;

{2)  The safety of other students and staft;

{h} The edueational needs of pther students:

{i) The educational needs of the student 10 be disciplined (inctuding those ennnerated
in &n IEP or a plan issucd pursuant to § 504 of the Rebabilitation Act of 1973,
approved September 26, 1973 (87 Stat, 355; 29 UL8.C. § 794)); and

Disciplintary responscs shall be aimed, to the extent practicable under the circumstances, 1o
etiable students to continue their inspuctional program

Dhisciplinary responses shall include, but not be limited to, the following strategies:

(a) Verbal redirection/reprimand;
(b} Teacher/student conference;
{(c) Parental contact (written or by phonej;

{(d} Parent conference:

(e} Temporary Removal of Student from Classrooin:

(f) Behavior contract;

{2}  Grade reduction for Academic Dishonesty onfy:

(i) In school Shord-Term Suspension {one {11~ five (5) school days
] Cuil of school Shertl-Term Suspension



] Qut of school Medium-Term Suspension (six (6) — ten (10} school davs
{ky  Out of school Long-Tenm Suspension (cleven {11) davs
] Expulsion {Out of school Suspension for one calendar year).

Students shatl receive adequate and timely notification of student infractions and disciplinary
Fesponses.

A copy of the HUMY policies and rules regarding student discipline shall be distributed or
made available to-students and parents within thity (30} days afier the start of cach school
year or npon initial enrollment, whichever oceurs later.

A copy of the HUMS policies and rules regarding student discipline shali be distribuied or
made available to school staff within thirty {30) days after the start of each school year, or
upon initial employment, whichever occurs fater,

All oral communications, including conferences, appeals, and hearings conducted with any
student, parent, or guardian shall be conducted with interpretation services when necessary fo
ensure effective communication. Interpretation service shall inchude & qualified interpreter or
HUMS staff member who is flueni in the individual’s native language. A certified sign
languaye interpreter shall be provided for any student, parent, or goardian whe is deaf or hard
of hearing upon request

All written documents conccrning the disciplinary process shall be considered vital documents
and provided to any student, parent, or guardian in a format that he or she can understand, For
individuals with Limited or No-English Proficiency, decuments shall be provided in the
individual’s native language. For individuals with vision impatmnents, reasonable
accommodations shall be made to provide documents in a manner accessible 1o the individual,
inciuding but not limited 1o Braille, large type, audio recording, or some other suitsble
electronic media.

APPLICABILITY
The provisions of this policy shall be enforceable by school authoritics, as follows:

{a) When the student is on school grovnds;

(b)  When the student is on or off scheol grounds participating in or attending any
function or activity, including field 1rips, class irps, extracurricular activities, or
athletic contests, that are sponsored by or are vnder the auspices of HUMS;

fe) When the student is off school grounds and traveling on transporiation provided by
HUMS and the activity involves any conduet prohibited by this policy;

{d) When the student commits a prohibited offense that occurs during before- school or
after-school proprams; and

{e} When & student has commitied a prahibited offense off schoal grounds or outside
regular schooel hours that results in a5 significant disruption to the schaol

environment,
CROUNDS FOR DISCIPLINARY ACTION

Tier ! Behaviors _
Tier | behaviors are those behaviors that are insuborditate or canse minor disruptions to the



academic environment but do not involve damage 10 school property or harm 1o sell or
others. Tier I behavicrs result in classroom-level disciplinary responses that may be elevaled
to administmative response if they are not successfully abared by the teachér or the
approprigle school-leve! cornmities,

(" The following behaviors shall be considered Tier [ behaviors:

(1)
(2}

{3)
(4)
(3)
(6)
(7}
(8}

{3)
{10)

{11

Mon-compliatce with approved dress code/uniform policy,

Off-task behaviors that demonstrate disengagement from classroom
learning;

Behaviors thal dissupt or interfere with classroom teaching and learning;
Unexcused latencss for school or class;

Inappropriate displays of affection;

Excessive noise in the classroom, hall, or school building;

Horse playing ot running in the classroom, hall, or school building;
Communicating with slafl and peers in a manner that is not polie, courteous,
or respectiui;

Directing profanity or obscene/offensive gestures toward peers

Refusal to comply with staff nstructions, or classroom or school rules; and
Any behavior or other conduct not specifically enumerated in any other tier in
this policy that is insubordinaic or cavscs minor distuption to the academic
envirorument hit dees not involve damage to school property or harm 10 self
or others,

{}  Disciplinary responses for Tier I behaviors shall include:

{1
{2)
(3)
(4)
(3)
(6}
(7}
{8)
{9)

Tiey NI Behaviors

Verbal redirection or reprimand;

Teacher/stndent conference;

Parental éontact in writing or by phone;

Teacher/parenl conference;

Temporary Removal of Student from Classroom

Detention after schoo! or lunch delention;

In-School Disciplinary Action;

Behavior contract; and

Other school-based consequences as approved by the school
administration

Tier I behaviors are those behaviors oot specifically ¢enumerated in any other tier in this
policy that cause disruption 1o the academic environment, involve damage to school property,
or may cause minor hann to self or others. Tier 11 behaviors resuit in school-based and
administrative disciplinary responses.

(8}  The foilowing behaviors shall be considered Tier 1l behaviors:

(1)
(2)
(3)

(4)
(2)
(6)
(7}
(8}

Using compuler/offive squipment withoul permission;

Intentional Misuse of Bchool Equipment/Supplies/Facilities;
Possession of or unauthorized use of portable electronic deviees duting
school hours (e.g. cell phones, smarl watches, ete.);

Leaving classroom without permission;

Unexcused absence from class;

Unauthorized presence in hallway during class time;

[nappropriate or disraptive physical contact belween students;
Directing profanity or obscene/offensive gestures toward statT:



(9)  Throwing objects that may cause injury or damage to property;

(103 Any behavior or viher conduct not specifically enumerated in any other tier in
this policy that causes disruption to the academic environment. involves
damage io school property, or may cause minor harm to sclf or others; and

(11} Documented Pattern of Persistent (3 of more instanies of) Tier | Bebavior.

(b}  Disciplinary responses for Tier 11 behaviars shall include:

(1} Verbel redirection or reprimand;

£2) Teacherfstudent or administrator/student conference;

i3 Parental contact in writing or by phone;

{4) Administrator/parent conference;

(5} Temporary Removal of Stedent [Tom Classroom;

(6)  In-School Suspension;

(7 Behavior contract,

(8) Other school-based consequences as approved by school
adminisiralion

Tier 111 Behaviors
Tier 1N} behaviors are those behaviors not specifically enumeraied in any other tier thal cause
significant disruption to the ncademic environment or cause harm to self or others. In addition
1w lesser consequences, Tier 11 behaviors will result in either In-school or Out of school

Suspenston.

() The following behaviors shall be considered Tier [T behaviors:

(1) Inappropriaie Use of HUMS Compuler or Nebwork {restricted websites,
offensive smails);

21 Sale or Distribution of any item in the school withoul autherization;

(3 Possession or Distribution of obscene or pornographte matetial on school
remises;

4y  Possession or Use of tobacco or incendiary devices {lighters, matches);

(5) Use of alcchol;

)] [Fse of marijoana, controlled dangerous substances, imitation controlled
substances, inhalants, other intoxicants, or drug paraphetmalia;

(") Umanthorized Possession, Use, or Distribulion of over-the-counter medication;

(8)  Verbal, written, or physical Threat to person or property (including
on social media, and including intimidating postures);

{9)  Obscene, seriously offensive, or abusive language or gestures;

{10y Causing disruption on school property or the Howard University campus or at
any HUMS-sponsgored or supervised activity;

(11 Gambling;

(12}  Communicating shars based on sctual or perceived race, color, religion,
national origin, sex, age, marital status, personal appearance, sexual
orientation, gender identily or expression, familial statvs, family
responsibilities, matriculation, political affiliation, genetic information,
disabiiity, source of income, stalus as a victim of an intratamily offense, or
place of residence or business, including derogatory sexval language;

{13} Engaging in Sexual Acts on school premises or at school-related functions;

{14)  Leaving schoo! without permission;

{15}  Academic Dishonesty (chealing, plagiarizing. utilizing electronic media to
obtain answers 1o assessments, taking assessments for others),

{16)  Forgery;



(17} Lying 1o or giving misleading information to school staff;

{18} On-line Posting or distributing material ot literature that is disrespectful,
demeaning, humiliating, or damaging to HUMS students and/or staff. This
includes posting material on itemet or sending material clectronically (via
email or celi phone);

(19} Enpaging in behavior that demonstrates Gang/meighborhood crew affiliation
{displaying clothing or gestures associated with Gangs)

(20}  Hazing; _

{21)  Bullying, or using humiliating, or intimidating langvage or behavior,
including lnternet Bullying;

(22)  Possession of tools or instruments which school administrators deem could
ke used as weapons;

(23)  Engaging in reckless behavior that may cause harm (o self or others;

{24y Extortion;

{25)  Fighting wherc there is no injury and no weapon:

{26y  Trespassing including Howard University grounds without HUMS staff
supervision;

(27)  Any behavior or other conduct not specifically enumerated in any other tier in
1his policy that causes sigmilicant distuption to the academic environment or
causes harm to self or others,

(28)  Documented Pattern of Persistent (3 or more incidents) Tier II Behavio

by Disciplinary responses for Tier T behaviors shall include:

(1} Teacher/studen conlerence or administrator/siudent conference:

{2 Parental contact (written: or by phone);

{3) Parent conference;

£y Temporary Remova! of Student from Classroom;

{5) Behavior coniract;

)] In-Schon! Disciplinary Action;

{7y Grade reduction for Academic Dishonesty,

(&} Oul of school Short-Term Suspension, except in response 1o unexcused
1ardiness or ghsence; or

(% Out of school Medium-Term Suspension, except in response to
unexcused tardiness or absence.

Tier IV Behaviors
Tier IV behaviors are those behavicrs not specifically enumerated in any other tier in this
policy that cause disruption to the school operation, destroy school property, or cause
significant harm to self or others, Tier TV behaviors result in Out of school Suspension.

(a}  The following behaviors shall be considered Tier IV hehaviors:

(1) Acts of vandalism, destruction of property, or graffiti (tagging);

{2)  Documented theft of school or personal property withou force;

(3)  Interfering with school authorities or participating in 2 major disruption
of the school’s operation.

(4y  Tampering with, changing, or altering an official record or document
of a school;

{5 Persistent Harassment based on actual or perceived race, color, religion,
national origin, sex, age, marital status, persons] appearance, sexual
oricntation, gender identity or expression, familial status, family
responsibilities, matriculation, political affiliation, genetic information,
disability, source of income, status as a victim of an intrafamily offense, or



(b)

(8)
(7)
(8)
()
(10)
{11)
(12)

(13)
(14)
{15)

(16
{17)

{18)
{19
20

{21}
(22)

23)
24)
(25)
{1

(2}
(3}

place of residence or business;

Lewd or indecent public behavior or sexual misconduct;

Sexual Harassment;

Retaliation for reporting Harassment and Sexual Harassment;

Inciting others o violence ot disruption;

Activating False Alarm;

Contaminating food;

Possession of a weapon or replica or imilation of a weapon (including

waler guns), other than weapons subject to the requirements of the

Gun-Free Schools Act;

1)sing an article that is nol nemmally considered a weapon to intimidate

or threalen anolther individual;

Any behavior or other conduct not specifically enumerated in any other tier in
this policy that causes disruption to the school eperation, destroys school
property, or causes significant harm to self or others; and

Acits of Exceptional Misconduct at other schools;

Vandalism/destruction of property over $500;

Selling or Distribution of marijuana, prescription drugs, controlled dangerous
substances, imitation controlled substances, inhalants, other inloxicants,
controlled ar drug paraphernalia;

The Possession or Distribution of alcohel;

The Possession of drug paraphernalia or controlled substance, imrespectlive of
the amoun! or lype, pursuant to the eriminal statutes of the District of
Colurnbia, codified at D.C. Officiat Code § 48- 1101 ef seq. (2001}

Causing sericus disruption or damage to school’s computer systems,
electronic files, or network;

Poszession of fireworks or explosives;

Theft or attempted thett using force, éoercion, intimidation, or Threat of
violence;

Assaull or physica! attack an student or staft;

Fighting which results in a physical injury;

Participating in group fight which bas been plarmed, causes major disruption to
school day or resuits in substantial bodily injury

Uise, Possession, ar bringing to school a loaded or wnloaded firearm, as defincd
in 18 11.8.C. § 921 (2000), including but not limited to pisiols, blank pistois,
starter pistols, revolvers, rifles, and shotguns.

Any behavior that violates the Gun-Free Schools Act;

Deliberate acts that cause severe physical injury to another person (s).

Assault with a weapon, Weapons include, but are not limited to:

. Weapons enumerated in D.C. Official Code §22-4514 (2001);
. Firearms as enumerated in 18 US.C. § 921 (2000%;

* Knives (g.g. bowie, dirk, lock-blude, hunting, pen, pocket,
switchblade, utility, boxcutter, ete.);

. Martial arls devices {¢.g. Chinese stars, ‘nunchucks’, ete.);

. Air gun, bb gun, painthal]l gun;

. Other weapons or instruments designed to be or cormmonly used as
weapons (e.g., chains, clubs, knuckles, night stick, pipes, studdad
bracelets);

. Mace, pepper spray, lear gas;

. Explosives;

. Slingshot;
. Bullets;



i Commission or attempied cormmmission of any aet of sexual assault or sexual
agaression,

3 Arson;

{4 Bichazard;

{5} Bomb threat;

{5} Any other intentional use of violence, force, coercion, Threats, intimidation, or
other comparable conduct which causes or atlempts 10 cause severe physical
injury, substantial disruption, or obstruction of any lawtul mission. process, or
function of the Howard University Middle School of Mathematics and
Scicnce;

{26)  Documented Patter of persistent (2 or more incidents) Tier 1 Behavier

(b Disciplinary responses tor Tier IV behaviors include:
Ot of school Shorl-Term Suspension or
(1} Out of school Medium-Term Suspenston or
(2 Ot of school Long-Term Suspension or
()] Expulsion

FOLICY FOR DISCIPLINARY ACTIONS

Deans of Students shall ensure that accurate, appropriate documentation is maintained of all
disciplinary actions.

The Principal 1, at his or her discrction, may review and modify any proposed disciplinary
action.

Disciplinary responses for all tiers of behavior may be assigned only afier consideration of
the factors involved in the inappropriate behavior as outlined and afler consideration of
prevention, intérvention, and rernediation responses.

Disciplinary responses for students with disabilitics shail be imposed in compliance

of these Rules.

Reeords of all disciplinary actions taken shall be imaintained for each studept in a student
diseipline file that is separate from the student’s official record and cumulative file.
Disciplinary records are primarily for the use of the school that the student attends.
Disciplinary records shail be maintained by the school until the student is promoted to the

next educational tevel,

POLICY FOR SUSPENSIONS AND EXPULSIONS
The Principal shall consider all extenuating circumstances before recommending Expulsion,

A student may be suspended prior w0 a conference if he or she is contributing 1o a emergeney
situation in the school, An emergency situation may ¢xist ¢ither because of general conditions
in the school (e.g., a series of fires or False Alarms; a manifestly high level of student ension;
an inereasing nuniber of lights or physical attacks: a large number of abuses of property) or
hecause the hehavior of an individual student is so distuptive or dangerous that he/she poses a
very real and immediate threat to the health and safety of other members of the school
commmunity, or to the ability of the school community or the scheol or portion thereel to
continue normat operations,

A& student may he expelled from HUMS anly for the commission of Ticr IV Infraction.



Students who have been suspended or expelled shall not be eligible to participate in any
schoo! function for the duration of their Suspension or Expulsion. The only exceptions shall
be for system-wide testing,

A student who has been suspended or expelled shall have access to an Education Plan as
follows:

{a) II'a student is suspended for fewer than eleven (11} days, the dean of students
initiating the Suspension shall provide an Education Plan that meets the student’s
educational needs and allows the student to make up any ¢lass and homework
assigmnents and exams without penalty.

Restitution and/or school service may be required in any case involving school property {e.g.,
arson, vandalism, burglary, robbery). The amount of restitution or type of school service
shall be determined by the Poncipal

If a student’s Suspension or Expulsion is for a period exceeding the number of school days
remaining in the school year, any remaining part of the term of the Suspension or Expulsion
may be applied to the succesding school year.

Students younger than the age of fourteen (14) who have been suspended ar expelled shali
ool be allowed 10 leave school grounds during school hours unless accompanied by a parent
or guardian, o his or her designee. I the parent or

puardian of a suspended student cannot be notified by phone or in person, the student must
remain at schoo! until the end of the school day.

[f the pareni or guardian of a student who has been suspended cannot be contacted by phone or
in person before the next school day, and the student arrives at school, he or she must remain
in the building until a parent or guardian can be contacted and given a reasonable opportunity
1o arrange for proper supervision of the student or until the end of the school day. The student
may be segrepated and must be appropriately supervised during this ime. Any such day will
count toward fulfilling the term of the student’s Suspension.

PROCEDURES FOR SUSPENSIONS AND EXPULSIONS
Authority 1o impose Suspensions and Expulsions is as [ollows:

() In school Short-Term Suspension may only be authorized by the Dean of Students or a
person designeted by the Principal .

{t) Out of school Short-Term Suspension may only be authorized by 1he assistani principal
of the Principal .

(¢} Out of school Medium-Term Suspension may only be authorized by the assistant
principal of the Principal

{(d} Out of school Long-Term Suspension may only be authorized by the assistant principat
of the Principal .

{e) Expulsion. except Expulsions for violations relating to the Gun-Free Schools Act, may
be proposed and may only be authorized by the Principal .

Any student who is to be suspended or expelled shall be given a conference with the school

official responsible for proposing the disciplinary action, prior to the Suspension or

Expulsion.

10



The conference shall include a discussion of the following:

{a)

{h)

(c)

(d}

(e

()

(gl
{h)
{i)

{
(k)

i)

The grounds for diseiplinary action as referred to in this policy including a citation of
the rule{s} upon which the action is based, and a description, in reasonable detail, of the
facts and events upon which the diseiplinary action is proposed;

An explanation of the evidenee or tacts upon which the school official has determined
that the student has committed an infraction, as defined in this policy. including a
summary of the recommended disciplinary action;

An opportunily for the student to present the student™s version of the facts or 10 explain
the events or action upon which the alleged infraction is based;

The decision regarding the infraction and the reconmmended disciplinary action to he
provided after the student has had an opportunity 10 present his or her version of the
facts andfor 1o explain the events or actions upon which the alleged infraction is based:

If the principal is recommending Long-Term Suspension or Expulsion, the Pringipal 1
sha!l report his or her findings and recommendations from the conference in writing to
the student and parent or guardian. The Pringipal shall also inform the student and
parent or puardian in writing of disciplinary hearing procedures. appeal rights, the
intervention supports available to the student, and the

requirements for readmission where applicahle.

The conference may include the parent or guardian, wilnesses, andfor legal
representative, but participation by such party(ies) shall not be required,

Students and parents or guardians shall be provided written notice of

all Suspensions and Expulsions as follows:

No student may be suspended or ecxpelled, including In-school Suspension, without
written notice 10 the aduh student or minor student’s parent or guardian.

Following the oral notice provided to parents or guardians pursuant verifiable writlen
notice using contact information provided by the parent or guardian (c.g. cmail,
certificd mail, or hand-delivered mail with a signature receipt) of all suthorized or
proposed Suspensions and Expulsions must be sent to the parent or guardian or 1o the
adult student no later than one {1} school day afier the decision by the Principal ora
person designated by the Principal to authorize or propose Suspension or Expuision.
The notice must inform the parent or guardian of the identity oi’ the person who has the
autharity to modity or rescind the proposed Suspension or Expulsion.

The neice must also include a description of the infraction including a citation of the
rule(s) upon which the action is based, a summary of the facts, the [ength of (he
proposed Suspension or Expulsion, the Education Plan or Alternative Educational
Setting: and a desceription of (the student’s nght to appeal or to a hearing,

A student who has been given a notice of proposed Expulsion may be

immediately placed on Suspension in accordance with the rules and procedures

set forth in this section.

A student who has been suspended for fewer than eleven (11} days may appeal the
suspenision as follows;

{a)

{b}

All appeals must be made by the student’s parent or guardian orally or in writing to
the Principal , no later than two (2} schonl days after recetving the notice of
suspension and may be made prior to receiving formal written notice of the
Suspension. An appeal made orally shall be put in wiiting by the person receiving the
request.

All appeals will be heard by the Principal no later than one (1) schood day afler the
appeal is requested. Upon request of the student’s parent or guardian, the time for the
appeal may be extended up 0 three (3} school days. The appeal may be held by



tclephone upon request of the parent or guardian it necessary due to heabth, work, or
childcare,

] The student and his or her parent or guardian may present evidenece and ask
witnesses to speak.

id) At the conclusion of the conference, the Head of shall render a final decision.

fe) No more than one (1) school day after the conference, the Principal 1, shall give the
studeni and s or her parent or guardian a wrilten summary of the conference
praceedings, including the final decision,

A student who has been suspended for eleven {11) days or more or who has been expelled

shall have a disciplinary hearing.

Once a hearing is scheduled the student shall be placed on Suspension, or in another

appropriate placement until the conciusion of the hearing and appeals processes.

PROCEDURES FOR DISCIPLINARY HEARINGS

Disciplinary hearings shail be held at a time and place that is reasonably convenient
ta the student and parent or guardian,

For Long-Term Suspensions and Expulsions, the hearing shall be held not more than four {4)
school days after a wrilten notice regarding disciplinary action is provided to the parent or
guardian or adult student, except that the hearing may be postpaned 1or not more than five
(5) school days upon the request of the adult student, minor student’s parent or guardian, or
his or her representative, where postponement of the hearing is necessary 10 prepare for the
hearing, provide far the hearing, or provide for the sttendance of neccssary parites, including
interpreters. Writien notice shall be provided 10 (he parent or guardian of the date, time, and
location of the hearing immediately upon scheduling the hearing.

The hearing shall be closed to the public unless the parent or guardian or adult student
requests an open hearing.

The studcot shall have a right, but shall not be required, to have arepresentative or legal
counsel, selected by the parent or guardian or adult student.

The swdent, parent or guardian, or representative shall have the right to question any witness
ot challenhge any documentary evidence.

‘The parent or guardian or adult student shall have the opportunity 10 present testimony and
documerntary ¢vidence, including the opportunity to call any witness to present testimony
relevant to the disciplinary action or other school system recommendation. The right to

call witnesses shall include the right to require the presence of any involved school

official.

It shall be the burden of the HUMS to shaw by a preponderance of the evidence that the
student did cominit the infraction{s) upon which the disciplinary action is basad.

The hearing officer shall ensure that all due process procedures have been followed or
waived.

The hearing officer may question any witness or party and shal! examine all

documentary evidence.

The hearing shall not be conducted according 1o the mules of evidence. However, the heaning
officer may exclude any (estimony or evidence that is irrelevant or repetitive,

The hearing afficer shall ensure that 1he hearing i3 conducied in a fair and orderly manner and
shall have the autheority to exclude any party or other person from the hearing on the grounds
of substantial interference or obstruction of the orderly hearing process.

The hearing officer shall make an official clectronic andio recording of the hearing, which
shail constitute the official record thereof. Upon request, a copy of the recording shall be



made available 1o the parent ot guardian, and the Principal . This provision shall not

preclude a parent ar guardian or representative from also recording or transcribing the hearing
al his or her expense.

The Principal shall indicate a recommendation of the school for the duration of the

Out of school placement.

HEARING OFFICER RECOMMENDATION

Within one (1) school day of the conclusion of a disciplinary hearing, the hearing officer shall
issue a written recommendation which shall inchade the following:

(a) A statement of the facts, as determined from the testimeny and evidence presented at
the hearing:

{b} A conclusion as to whether the required due process procedures have been properly
followed or waived;

ic) A conclusion as 1o whether the student committed the infraction{s) upon which the
disciplinary action is hased; and

(d) A determination regarding the appropriatencss of the proposed disciplinary
action or an order {or a modification thereof

For Long-Term Suspensions and Expulsions, the Principal shall render a final decision no
later than one (1) school day after receiving the hearing officer’s recommendation.

[ the hearing officer recommends disciplinary action is not warranted, based on the fact that
the student did net violate any HIIMS rule or policy, the delermination shall include an order
to destroy all school records regarding the disciplinary action, including any reports that relate
(o the incident upon which the disciplinary action was proposed, insofar as those reports
individually identify the student.

If the hearing officer determines that disciplinary action is not warranted and either: {a) fails to
state whether 1 HUMS rule or policy was violated, or, (b) states that a HUMS rule or policy
was violated but nevertheless finds the disciplinary action to be unwarrented, the school may
maintain documents

concerning the alleged infraction vntil the eonclusion of the school year immediately following
the incident.

PROPOSED DISCIPLINE OF A STUDENT WITH DISABILITY
Nothing herein shall exempt a student with a disability from diseiplinary action.

In initiating disciplinary procedurves applicable to all children, HUMS must ensure that the
special educalion and disciplinary records of the child with a disability are transmitted for
consideration by the person or persons making the final determination regarding the
disciplinary action. Such documentation may include, but not be limited to {with any required
permission from parent/guardian): the student’s current (EP, discipline file, cumulative file,
anecdotal records from seachers or other school personnel, reports or recommendations from
heaith or menta! health clinicians.

The removal of & student with a disability from his or her current placement for more than
ten (10} school days for disciplinary reasons shall require that a determination be made as
to whether 1he subject behavior is related to or is a manifestation of the student’s disability.



If the result of the review is g determination that the behavior of the child with a disability
was tiel a manilestation of the child’s disability, the relevant disciplinary procedures
appiicable to children without disabilities may be applied to the child in the same manner in
which they would be applied to children without disabilities

HUMS may order an immediate removal of a student with a disability from his or her current
placement:

() To an appropriate interim altemative educational setting for the same amount of
time that a child without a disability would be subject to discipline if*
(h The student carrics a weapon to school o 10 a school functon;
(?)  The stodent knowingly possesses or uses tllegal drugs oz solicits the sale of a
controlled substance while at school or at a school function; or
(E]] Has inflicted sericus bodily injury upon another persom while at school, on
schoot premises, or at a schopl function under the jurisdiction HUMS.

NUMS must make & free appropriate public education available to all eligible children with
disahilities, including children with disahilitics who have been suspended or expelied from
school. When & student with a disability is removed from his or her current placement for
miore than ten {10} school days for disciplinary reasons, HUMS must continue to provide the
specialized instruction and related services that are specified on the student’s IEP.

(2}

Manifestation Determination Praocess for Students with Disabilities

Srudents with disabilities bave the same rights and responsibilities as other students and
may be disciplined for the same behavioral offenses listed above. If a student commits a
behavioral infraction, 2 multidisciplinary team will hold a manifzstation meeting to
determing if the incident was a manifestation of the student’s disability.

If it i determined (hat the student’s behavior was a manifestation of the student’s
disability, 1he siudcnt — absenl exienuating ¢ircumsiances -- will be returned to hisfher
educational placement. Restorative practices, behavior plans, and behavior interventions
will be put in place 1o support the stodent.

If it is determined that the student’s behavior was not a manifestation of his/her disability, the
student’s file will be reviewed to determine disciplinary action in zccordance with the policies
contained in this section.

If the student is approaching their 10th suspension day or shows a pailern of behavior(s),
a multidisciplinary team will meet (o discuss and implement the appropriate restorative
practices, behavior plans and behavior interventions to support the student.

Any interim alternative educational setting in which a child is placed must:

{2)  Be selected sv as (o enable the child to centinue to participate in the general
curriculum, although in another setting, and 1o continue to receive those services and
modificalions, including those described in the child’s current [EP, that will enable the
child 10 mect the goals set out in that TEP; and Include services and modifications



designed to address the behavior infraction so that it does not recur.

{a} Mot later than the date on which the decision to lake that action is made, Lhe parents
must be notified of that decision and of ail procedural safeguards accorded by law;
and within ten (10 schoal days of any disciplinary decision ta remove a student with a
disability from his or her current placement, HUMS, the parent, and relevant members of
the child’s IEP Team (as determiined by the parent and the HUMS) must review alt relevant
information in the student’s file, including the child*s IEFP, any teacher observatiuns, and
any relevant information provided by the parents to delermine:

(&) If the conduct in question was caused by, or had a direct and substantial relationship
to, the ¢hild’s disability; or

{t) If the conduet in question was the direct result of HUMS s failure (0 implement
the IEP,

If the HUMS, the parent, and relevant members of the chiid’s IEP Team determine the
behavioral infraction is & mamifestation of the child’s disability, the HUMS muost take
imrmediate steps o remedy (hose deficiencies.

DEFINTITIONS

*Alternative Educational Setting™ - an educational program othet than that in which the
stadent was placed prior to disciplinary action.

“Academic Dishonesty”™ - any conduct that vnfairly influences acadeimnic oulcomes
including:

{a) Plagiarism including the adoption or reproduction of ideas, words, or
statements of another person or source without giving acknowledgment or
credit to the person or source;

(b Chesating including any atteinpt to give or obtain assistance in with a test or
exanunation, withoul permisston or acknowledgment;

() Deception including giving false information to instriuclional staff— for
example, a stodent giving a false excuse for missing a deadline dr thaking a
false claim that assignment was submitted:

{d) Fabrication including aliering data, information, and documments affecting
any studeni’s academic records; forging signatures of authorized
instructional staff or falsifying information on an official school document,
i.e. report card, leiter of permission, petition, class schedule, 1D card, or any
ather official school document;

3 Sabotage including creating situations lo prevent others from eompieting their
work. For example, destroying another student’s work, tampering with the
experiments of other stdents; and

0 Unauthorized Access including gaining unawthorized access to computer
gystems, academic or administrative records and information; viewing or
altering any records, modifying computer programs or systems, releasing or
distribuling information gained through unauthorized access.
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“Acts of Exceptional Misconduct” - any activity that would constitute a felony, gross
misdemeanor, or misdemeanor under District or federal law

“Assault™ - being physically violent, usmg unwarraited force, or demenstrating a deliberate
and immediale intent o be physically violent 1owards another. Assault does not include: 1)
incidemal louching unless it is Hagran, purposeful, repeated, or resulis in the threat of
imminent harm; or 2) Self-Defense or the defense of someone else who is being assaulted if
the force used in defense is ressonable in responze W (he Assaull.

“Bullying”-repeated intentional behavior that occurs in order to intentionally harm others
through verbal or non verbal Harassment, physical Assault, or other more subtle metheds of
coercion, Such behavior may include, bt is not limited {0, manipulation, tcasing, launting,
threatening, hitting, stealing, destraying person al property, sending threatening/abusive
emails, text messages, or other electronic communications,

“Distribution® - the iransfor (o any other person, with or without the exchange of money or
other valvables,

“HUMS” - means the Howard University Middle Schoal.

“Documented Pattern of Persistent Behavior” — repeated commission of the same or
similar infraction. Behavioral occurrences in a single class period (for Secondary sindents) are
considered a single infraction. To impose disciplinary sction using this standand, prior
infractions must be documented ne later than one school day afier than the vecumence ol each
infraction. Only infractions ocourring within the current school year shall be considered in the
assessment of whether a pattern of behavior exists.

“Education Plan™ - includes instructional matedals and written work sufficient to allow a
student the opportunity to earn gades and credits of the same value as those eamed by
students atlending classes. The plan shall also include information regarding accessing supporl
services, such as counseling, mental health services, etc.

“Expulsion” - the denial of the right of a student to attend any HUMS School or program,
including all classes and school activities

“Extortion™ or “blackmail” - oblaining, or attempting to obtain, money or property from
another person, with or withount that person’s consent, induced by wrongful use of force or
intimidatien, or the Threat thereof.

“False Alarm™ - {tiggering a fire alarmn or indliating a repott of fire or emergency withoul
valid cause, or accessory to this offense,

“Fighting™ - engaging in or provoking physical contact involving anger or hostility.
Fighting includes, but is not limited ta, the follawing:
{a) Engaging in mutual physical contact invelving anger or hostility;
{b) Teasing, harassing, threatening or intimidating others in 8 manner thal resulis
in physical contact involving anger or hostility;
fc) Physieal retaliation for teasing, harassing, threatening, or
intimidating behavior; or
(dy  Verbally inciting or physically supporting a fight through one’s
encouragement or presence.
“Forgery™ - forging notes or letters from parents, guardians, teachers, staff members, or
office personnel;, or the falsification of travel plans or sign-out designations.
“Gambling” - playing cards, dice, or games of chance {or money or olber things of value.
“Gang" - a group of individuals that are involved in illegal, innmidating or barassing
conduet,
“Giun-Free Schools Aet™ — Federal law requiring states to have a law in place requiring the
Expulsion of a student who is found to have broughi a firearm to school, 20 US.C. § 7151.
“Hazing” - actinons taken agatnst a person for the purpose of being initiated into a group that
endangers the mental or physical health, well-being or safisty of 4 student, and results in
humiliztion, embarrassment, ridicule, intirmidation or shame.



“Harassment™ - verbal or physical conduct or communication relating to an individual's
actual or perceived race, color, religion, national origin, sex, age, marital siatus, person al
appearance, sexual orientation, gender identity or expression, tamilial status, family
responsibilities, matriculation, political affiliation, genetic information, disabilily, source of
income, status as a victim of an intratamily offense, or place of residence or business, ina
manner that denies or {imits a student's ability to participate in or benefit trom an educational
program ot activity or creates an intimidating, (threatening or abusive environment for
students, employees, or others in the school environment, or interferes with employees’
performance of their job duties or the etfective performance of the school-related functions of
others. Harassment also includes written or verlbal

communicalions that are electronicatly transmitted with the inteption of ereating or causing
the same harm described above.

“In-Schanl Disciplinary Action” —disciplinary actions such as after-schoe! detention, loss of
privileges {including recess), excluzion from extracurricular activities, written reflection,
conflict resolution, mediation, or similar actions ot short duration (hit do not result in the
student’s 1oss of academic instruction time.

“Inappropriate Use of HUMS Computer or Network- any vse of HUMS computers or
networks in vielation of the HUMS Stwudent [nternet Safety and Use Policy.

“IEP* —an Individuakzed education program as that term is defined in § 602 of the Individuals
with Disabilities Education Act, approved June 4, 1997 (111 Sat. 37; 20 US.C. § 1401).
“Intentional Misusc of Schoal Equipment/Supplies/Facilities” - deliberately misusing
school equipment, supplies, or facilitics, including failure to follow safety rules.

*Limited or ne-English proficiency™ - the inability to adequately understand or to express
oneself in the spoken or written English language

“Long-Term Suspension™ — Suspension for eleven (11} schoal days.

“Medium-Term Suspension® — Suspension for six (6) to ten {10} school days.

“Possession™ - knowingly carrying or having an item on one’s persorn, or exercising control
aver an item, that is prohibited from being on school grounds, that is either in the possession of
a third-party or has been intentionally placed in a location on or near schood property for the
purpose of disposing of the item or retrieving the item at a future 1ime.

“Secondar™ - grade 6 or higher.

“Self-Defense” - defensive behavior thal ocours while an Assanlt is being inflicted on oneself
or ancther, and is not more forceful than absolutely needed 1o deflect the violence suffered
and prevent comtinning injory or harm to oneself or the other person. Examples of Self-
Drefense are detlecting blows withont returning ther and holding or holding back an atlacker
to keep him/her from continuing o Assavlt, Defensive behavior that is considerably more
forceful than needed for legitimate Sclf-Defense may be considered Assault.

“Sexual act™ - any sexual act committed amony two consenting parties,

“Sexual Harasament” - deliberately harassing amolher person for sexual rcasons of ina
sexualized manner with unwanted attention, touching, or verbal comments such that the person
is uncomforiable, intmidated, or threatened by the behavior.

“Short-Term Suspension” — In school or Ouwt of school Suspension for one {[) to five (5)
schoo! days for Secondary students

“Suspension™ - the denial of the right of a studeni to attend any HUMS school or program,
meluding all classes and school activities

“Temporary Removal of Student from Classroom” — removal from the student's
classroom for less than half a school day, not to extend beyond the lime of dismissal on the
day of the disciplinary action. During any such removal, the student shall be supervised and

provided with instructional materials.
“Threat™ - the communication of an intention to intimidale, barazs or inflict violence, hamm or

terror on an individual or group of individuals, direcily or indirectly, whether by physical.
17



verbal, written, telephone. or electronic actions, which cause the other person to believe his or
her life or safety, or property, is in danger,

“Trespassing” - being present on school property without permission of school authorities.
This includes entering any Howard University property while serving an Out of scheal
Suspension or Expulsion or attending any school fonction at any location while serving a
Suspension or Expulsion

“Yse”— when reflerring to alechol, marijuana or other illegal drugs, or prescription
medication, means a finding, based on reasonable evidence, that a student was found tg have
consined such substances without proper authorizaiton, or that a student was found, based
on reasonable evidence, (o be or have been under the infinence of same while under the
jurisdietion of HLIMS authority.
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Attendance and Truancy Pgolicy

Mission Statement:
Howard University Math and Science PCS' mission is to provide a sound foundatien in all academic
subjects, with a concentration in mathematies and selence; the intellectual, social and emotional
growth of each student will be nurtured, while an appreciation for diversity and sensitivity of all
individuals will be encouraped in an enriched educationa) environment that will prepare students to

succeed in high school and beyond.

The Howard Unjversity Middle School of Mathematics and Science (MS) is a public charter school
committed to academic excellence, fecusing on mathematics and science for grades 6 - 8. {M5) is a
high-performing charter school, created in partmership with Howard University, designed to deliver
programs to help students reach their goals and develop the skills needed to succeed beyond the

classroom.

A. Abszence: A full or parlial schoad day in which a student ts not physically in attendance during
schaduled perods of instruction and is not in attendanca st a schoolapproved activity that
constitutes part of the approved school program.? HOWARD UNIVERSITY MIDDLE SCHOGL
OF MATHEMATICS AND SCIENCE differentiates between excused and unexcused
absences, as explained further in this policy below,

B. Absentesism: A pattern of not attending schodl, including the total number of school days within
one schiool year on which a student is marked with an excused or unaxcused shsence ?

€. Action Plan: A written document that is designed ta mest the individual and specialized needs ofa
student and contains the relevant detaiis of the student's attendance record, the school-based or
third-party-provided interventions toward addressing the underlying causes of truancy as

! Wothing in this policy shall superzede federzl, stats, or locad b,

25 4 DCMR § 2160
g
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HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHERATICS AND SCIENCE Aitendance and Truancy Palicy

determined by the school-based student support team, and expecied attendance goals.*

D. Atiandance Monitor: The personis ) deslgnatad by the principal or chief school administrator of an
educationalinstitutionto beresponsible for collacting, maintaining, and reporting attendance
records that are required pursuantto District of Columbia compulsory education and schoal
attendancelaws, regulations, and 3S3E policies foreach siudentenrolled inthe educational
institufion.®

E. ChronicAbsentecism: Theincidence ofstudents missingmaorethan 10percentofschool days

within a single schoo! year, including excused and unexcused absences.
Ghronlecally Truant: A school-agad child with ten {10)or more days of unexcused absences withina
single schoo! year.”

. Full $chooi Day: The entirety of the instructional period regutarly provided on a singfe school day.®

in-Seat Attendance: The percent of enrclied days that a studeni is present.

Parent; Aparent, guardian, orother person who residas in the District of Columbia and

who has custody or conirol of a miner five {5) years of age or older.?

Present: Afullor partial school dayinwhichastudentis physicallyinattendancafor atleast eighty

parcent (B0 parcent} of the echeduled instructional period, including participation in scheol-

sponsored aclivities that constitute part of the approved schocl program. '

K. Period Absence: Aschaduled peried of Instruction for which a student 2 not physicallyin
attendance andis notinattendance at a school-sponsored activity thatconstitutes part ofthe
approved school program. HOWARD UNIVERSITY MICDLE SCHOOQL OF MATHEMATICE AND
SCIENCE differentiates between excused and unexcused absences. Perind absences are
combinediodetermine dailyabsences. Students who argsabsent for morethan twenty (20)
percent of the seheduled efass periods are marked absent for thaday.

L. Student Support Team: A team formed to support the individual student by developing and
implementing action plans and intervertion strategles that are school-based or community-basad
and are designed to enhance the student’s success.!!

M. Truant:Achild of compulsory attendance age, as defined by DC Code § 38-202(a), whois absent
from school and whose abzance ig unexcused.'?

M. Truancy Rate: The insidence of students of compulsory aftendance age enrol ed at a schoolatany
pointina given school year, with ten { 1) ormore days of unexcused absences within asingle
school year, divided by the total number of studerds of compulsary attendance age ever enmliad
at any time during the correspending school year,

~zo m

—

V. Required Activities
A. General AttendanceRegquirements
Allchildrenwhoreachfive(5)years ofageonorbeforeSeptember30thofthe currentschoolyearare
consldered school-aged and must attend school ontime every day untilthey meet high school

*id.
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" See 5-A DCMR § 2103.4,
25-A DCMR § 2188,
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'WARL UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE Attendance and Truancy Polic

graduation requirements or reach their 18th birthday.

Ourschodshal implement a specific protosol for attendance monftoring and absentesism, inciuding a
focus on prevention of unexcused absences and the use of academic and behavicral intervantions to
address the neads of students. School officialz are responsible for taking attendance accurately avery
day In the student infarmatlion system (SIS},

Awrittennote must be provided tothe school by the student's parentwithin five (5) school
days after the student’s returntoschool kn order foran absence to be excusead. Upon receipt

ofappropriate documentationwithinthistime patiod, wa will updateabsances asexcusedwithin
48hours.

B. Excused Absences
The following absences may be classified as an excused absence:

= llnessofthestudent{adoctors note s required fora stdentabsentfive ormore daysin
a tarm)E;

= Medical or dental appointments for the student;

« Deathin the student's immediate famiky;

= Excluslon by direction of the autheoriies of the District of Columbia, due to quarantine,
contagious disease, ffection, infestation, or other condition requiring separation from other
students for medical or health reasons;

+  MNecessityforastudentipatiend ajudicial proceeding. or court-ordered activity, s aparty

IS WSS HTESE TEqUTES hospitalization arwho are home-boundformare than thres weeks may beeligiblefor
the Home and Hospite] Instruction Program{ HHIF).



HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE Attendance and Truancy Polic

to the action or under subpoena;

= Observance of a religious holiday,

« Absencestoallowstudentstovisittheirparent whois inthe mititary, immediately
hefore, during, or after deployment;

« School visits for students {one day),;

+ Absences of expectant or parenting students for a time period specified by their doctor and
any accommaodations mandated by law;

« Religiouseventorcelebration outsideofareligiousholiday{uptefive cumuiativedays);and

« Anemergency or other circumstance approved by the Frincipal | of HOWARD
UNIVERSITY MIDDGLE SCHOOL OF MATHEMATICS AMD SCIENCE.

The following absences may also be excused without written documentation from the parent, as verified
by the school:

«  Lawful out of school suspension or exclusion by school authorities;

«  Temporary closing of facilities or suspension of classes dua tosevere weathsr, official
activities, holidays, malfunclioning equipment, unsafe or unsanitary conditions, or other
conditionis}oremergency requiting a schoolclosing or suspension ofclasses;

« Failure ofthe Districtof Columbiatoprovidetransportationin cases where the Districtof
Columbia has a legal responsibility for the trans portation of the student; and

Ifa student or parentanticipates anabsence notcoveredbytheexcused absenceslistedabove,
thay may submit a request for an excused absence dueto a special circumstance to the Principal .

Any absence that does not mast the critatia of an excused absence or fails to satisfy the docementation
requiremsnt of an excusad absence within the allowable timeframe will be classified as an unexcused
absence.

Ifastudentisabsentfora total afup to four (4) consequtive daysina echaol guarter, aparent's
wrltten excuseis sufficient for explaining the absence. Such absence will be excused ifitfalis underone
ofthe excused absenca reasons noted above.

Ifa student is absentfor five (5) or more consequetive days perterm, further documentation is requived
beyend communication by the parentfor the absence to be excused. Written explanation ofthe
siudent'sabsence must besubmitted by a doctar or staff ofa relevant agency, on official doctor's
officesagency letterhead and signed by & ralevant officlal. Note:
*  Medical ordental absences must be submitted on official doctor/dantist office stationery or
form; and
- Student's required presence at |udicial proceedings must be documented by a document from
the court stating the need for the student's presence cn all the relevant dates.
+ Funeral programs may be accepted as appropriate documentation

C. Absences Due to School-Sponscred Activities
1. Athletics

Tage & of &



HOWARLD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE Atiendance and Truancy Poli

Students participatingin HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS
AMND SCIENCE-sponsored athleticeventsduring regquiar sehonl classhoursare consldered
present. Students mustadhere toall attendancerequirements asdictated by state regulations. In
ardertoparticlpatelnanyathletictryout, practice, gameor malch, astudentmustbe presentin
school on the day of that event, unless the student has an excused absence. '’

2. Other Activities
Students paricipating in HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND

SCIENCE-sponsored events, field trips, or study abroad travel durng the regular school day are
congidered present.

3. EPor504 Plan Service Delivery
Students whomiss class torecelve related services documented on their Individualized Education
Programs (IEPs) or 504 plans are considersd present.

4. Suspensicnhs
Students shali be marked prasentwhils serving in-school suspension. Student ahsences due to aut of

school suspension shall be classified as excused.

D. School-Basead Attendanceinterventions Related to Absences

1 day of | Cantact parentonthesamedayand eachiimea siudenthastheequivalentof
unexcused | ong dayof unexcused absance, with daily follow-ups as necessary. Parant
absence | contact will be by automated phone call, amail, text magsage.'®

Jdaysof | Inaddition to the voice phone call, email and text message, the school wil send
unexeusad | 3-Day Unexcused Absence Letter to parent.

cumulative
absences

4 days of | In addition to the voice phone call, email and text messags, the school will
absences | request a parent meeting after four absences to discuss the student's

(excused or | attendance.
unexcused)

5 days of | Send 5-Day Unexcused Absence Letter to parent and refer student to Student Support
unexcused | Team (S5T)foranattendancehtervention conferencetobe heldwithinfivedaysof

curmulative | thereferral. (Applicabletofive unexcused absenceswithinoneterm. ) The SSTwill
absences | develop anactionplaninpartnershipwith the student and the student’s parent.

75-A DCMR § 2704.8.
18 5.4 DCMR.§ 2103 2{e3i(1)..
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HOWARD UNIVERSITY MIDOLE SCHOOL OF MATHEMATICS AND SCIENCE Attendance and Truancy Palicy

t0daysof | Studentlsconsidered chronically tiant. The Office of the State Superintandent
unexcused | of Education will be nolified. The school will refer the student ages 5 through 13
cumulative | to the Child and Family Services Agency pursuart to 4-1321.02(a.1) within 2
absences™ | business days of accrusl of 10 unexcused abssnces with the school year,
A student ages 14 - 17 will be refemed to the Court of Social Services Diviston
of the Superior Court of the District of Calumbia and to the Office of Lhe Attorney
General Juvenile Section
15days of | Astudent ages 14 - 17 will be raferred ta the Court of Social Services Divizion
unexcused | of the Superior Court of the District of Columbia and to the Office of the
cumulative | Attormey General Juvenile Section
absences®'
20 days of | Notify parentthatstudentis sligibleforwithdrawal duete 20 consecutive days of
unexcused | unexcused absences.
consecutive
absences

E. Prohibited Actions Related to Absentesism

T law prohibits specific actions related to student truancy and absenleeism as follows:

= Nominormay ke expelled or receive an out-of-school suspension dus to ah unexcused
absence or dug to a late amrival to scheol.
«  Nominormay be un-eprclled from HOWARD UNIVERSITY MIDDLE SCHQOL, GF

MATHEMATICS AND SCIENCE dueto unexcused absences or dueto late arival to schoo!
uniess the student has accumulated 20 or more full-school-day consecutive
unexcused ebsencas.

«  Nostudent wili be transferred from their school for absenteeism, including students who are
aftending an out of boundary schoal,

» Atthebeginning oftheschoo! year, nostudentshould bewithidrawn unless they fail io
attend atieasione {1)day of schootin the first three (3)weeks of school without
notification for such absence; oriransfers toanother educational institution.

F. Attendance, Grading, and Promotlon
Studentgrading and promotion will be impacted by an accrual of unexcused absences asfoliows:
= Etudentswith ten (10unexcused absencesin any classshall receiva aninitial written
notice thatthey areatrisk of recetvinga grade of " (Incomplete }in thatsubjectupon
accumulating morethanthirty (30)unexcusedabsences, unlessan
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axceplion applies.
Students with fifteen {15) unexcused absencesin any class shaill receive an additional
wiitten waming that theyare atrisk of receiving agrade of “I" (Incomplete] inthat subject
uporaccumulating mors than thirty {30) unexcused absences. 24

tudents accumulating more than thirty (30) unexcursed absencasin a coursa within afull
schoolyearshallreceiveafailing finalgradelnthat course witharesultingloss of course
credit where applicable.? .
Students accurnuiating more than thirty (30) unexcused absences within a schocl year shall
only be promated if a written justification is submitted by thePrincipal o he Howard
Liniversity Middle School Board of directors.
Late Arrival
Students will be marked tardyifthey arrive in class 5 minutes ermore aftertheofficiai start
of the pariod.
Students who enter class late should be glven clear guidance regarding how to get caught up
with the classlesson.
Students will be allewsd to enter their scheduled course regardiess of what time they arrive.
Teachers should make every effort to make fate armiving students feed welcomed.
Atnopointina class pericd will a tardy converttoanabsence. Fastudent atiendsa
portion of the class, he or she will be considered presentand tardy.
Students mustalways have access to make-up work,
Multiple instancesofastudentbeingtardywillnotbe acocumulated tocountas anabsencs.
Respaonsesto student tardiness will be appropriate and logical. A student will never ha
suspended due to being tardy.

Early Dismigsal
UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCEwil notrecognize

earlydismissal of students unless thatdismissal isrelated to an excused absence. Parents must
notify the schoal when requesting an early dismissal.

5 EDCMRE2103.4.

#*5EDOMA 2103 5.

B 5 EDCMR§ 21036

AN0C Code § 28-TB1.02(c)H2).

FTOC Code § 38-781.05,

% Bacause pre-K students are nat of compulsary aga, they are not subject to truancy congequahces,
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V. Requirements for Policy implementation

All HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE employees
are required to comply with the requiraments set forth [n this palley. In order to suppott its
implemeniation, all staff wil be madeawares of required activitles and tirmelines on an annual basis.

HOWARD UNIVERSITY MIDDLE SCHOOL OF MATHEMATICS AND SCIENCE iscommittedto
senving every studentwith equity, excellence, transparency. and accountability. For any concerns or
violations about this directive, contact the Howard University Middle School of Mathematics
and Science attendance coordinator,

P S of 8
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GRIEVANCE POLICY AND PROCEDURE

It is the policy of Howard University Middie School of Mathematics and Science that ali
employees, students, parents, and visitors have the right to voice their complaints or grievances
aboul matters perlaiming to ils school,

Howard University Middle School of Mathematics and Science recognizes the meaningful value
and importance of full discussion in resolving misunderstandings and In preserving good relations
between all (MS)2 stakeholders, Accordingly, the following grievance procedure should be
emploved 1o ensure that complaints receive full consideration.

1.

WitaT MAY BE GRIEVED

Howard University Middle School of Mathematics and Science’s prievance process should
be used as follows (1) 1o deal with complaints and concerns pertaining 10 the educational
environment, employment arrangements, or interpersonal conflicts; and (2) to resolve
complaints of discrimination and harassmem based upon race, color, religion, creed, sex,
national crigin, ape, disability, veleran s1atus, sexual onientatton, or olherwise.

WHOMaY GRIEVE
The procedures set forth below may be used by gricvant who is & parent, or visilor.

Oner BEMEDIES
The existence of this procedure does not bar grievant from also filing in other forums to
the extent permitied by state or tederal law.

INFORMAL GRIEVANCE
Grievant is encouraged to discuss their concern or harassment complaint promptly and
candidly with their immediate supervisor, the Principal I,

FORMAL GGRIEVANCE

Within sixty (60) days of encountering the harassment, discrimination, or comnplaint that is
the subject of 1he grievance, a grievant shall file a written notice with the Execulive
Director. The wiilten notice shall identify the nature of the complaint, the date(s) of
occurrence, and the desired result, and shall be signed and dated by the person filing the
grievance, In the ¢vent the legal guardian or parent of a student is filing 2 grievance, the
student and the legal guardian and/or parent shall sign and date the goevance. The
Executive Director can be reached at the contact information provided below.

‘The Executive [hrector will immediscly iniale an  adequate, reliable, and
impartial investigation of the grievance, Each formal complaint will be investigated, and
depending on the facts invelved in each situation, will be decided after reeciving
information from the appropriatc individvals. Each investigation will include
inferviewing witnesses, obtaining documents, and allowing parties 1 present evidence.

All documentation related to the investigation and discussions held in 1his process are
considered EXTREMELY CONFIDENTIAL and are not to be revealed to or discussed
hy any participant with persons not direcily involved with the complaint, with its
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investigation, or with the decision-making process. This provision does not include
discussions with govemmental authorities.

Within five (3} business days of receiving the written notice, the Executive Direetor
shail respond in woting (o the grievant (the “Response™). The Response shall
suntmarize the course of the investigation; determine the validity of the grievance and
the appropriste resolution.

If, because of the investigation, harassment, or a valid grievance is cstablished,
appropriate corrective and remedial action will be taken.

ArPEals
[the grievant is not satisfied with the Response, the grievant may appeal in writing to the Howard

University Middle School of Mathematics and Science Board of Direclors {or designee) within
thirty (307 days of the date of the Response summarizing the outcome of the investigation. The
writlen appeal must contain all written documentation from the initial grievance and the reasons
for not accepting the Response, The appeal, in letter form, may be sent to Howard University
Widdle School of Mathematics and Science Board of Directors st 2400 Sixth Street, N.W. Roomn
302 Washington, DC 20059,

Within fifteen {15} days from receiving the written appeal, the Board Chair (or designee) will
respond in writing to the appellant as to the action to be taken and the reasons therelore.

PROIBITION AGAINST RETALIATION

IMoward University Middle School of Mathematics and Science pledges that it will not retalizie
against any person who files 2 complaint in accordance with this policy, or any person who
participates in proceedings related to this policy.

Additionally, Howard University Middle School of Mathematics and Science will not tolerate any
form of retaliation against any person who makes a good faith report or complaint about perceived
acts of harassment, discrimination, or concern, or who cooperates in an investigation of
harassment, discriminatioi, or a conceril. Any person who is found to be engaping in any kind of
retaliation will be subject to appropriate disciplinary action,

MODIFICATION

Howard University Middle School of Mathematics and Science may approve modification of the
foregeing procedures in a case if the modification (a) is for good cause, and (b} does not violate
due process rights or policies of Howard University Middle School of Mathematics and Science.
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CONTACT INFORMATION

Exeoutive Dircotor

HumAw RESOURCES

CHAIRMAN OF TIE BOARD OF
Dirgctons

Kathryn Procope
executive Director
485 Howard IMace, N'W
Washington, D.C. 20055
(202 806-7725

Leslie Roler
Director of Human Besources
405 Howard Place, N'W
Washington, 2.C. 20059
(202] RO6-FT25

Wendell lIohns
H. 1. Middle Schagl of
Mathematics and Science
403 Howard P NW
Washington, D.C. 20059
(202) 806-2530

Baoard of Directors

Frank Ross — fross 101 30f@earthlink .net
Wendy P. Lewis — wpaccirkpmpe com
Larry Smith — las_smitiyithoimail.com

Danielle Helley-Walker - DH\‘L’alker@law.hr;vard.adu
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MNon-Discrimination Policy

Perlinent section of B Code § 2-1402.11:

1t shall be an unlawiul discriminatory practice to do any of the foilowing
acts, wholly or partially for a discriminatory reason based vpon the actual or
perceived: race, color,religion, national origin, sex, age, marital status,
personal appearance, sexual orientation, gender identity or expression,
family responsibilities, genetic infommation, disability, matriculation, or
palitical affiliation of any individual. To file a comptaint alleging
discrimination on one of these bases, please contact the District of
Columbia’s Office of Human Rights at {202) 727-3545.

Education of Homeless Children and Youth Program
Educaticnal Rights Public Notice

The mission of ke Education of Homeless Children and Y outh Program is
to ensure free, appropriate, public educational opportunities for homeless
children and youths; 1o provide technical assistance to schools, shelters
and the community; and to heighten awareness of homeless Issues.
Homeless children and vouth should have equal access to the same
educational opportunities and services as non-homeless children and
youth, In addition, homeless chiidren and youth should have the
opportunity to mect the same challenging academic achicvement standards
to which all students are held pursuant to Title X of Mo Child Left Behind;
MecKinney-Vento Homeless Assistance Act federal law.

1. What is the delinition of homeless children and youths?

The term “homeless child and vouth™ means:

& Children and youth who lack a fixed, regular, and adequate
nighttime residence; and includes children and youth who are
sharing the housing of other parsons due to loss of housing,
economic hardship, or a similar reason; are living in motels,
hotels, trailer parks, or camping grounds due to lack of
allemative adequale accommodations; are living in
emergency ortransitionat
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shelter (including D.C. iransitional housing); are abandoned
in hospitals; or are awaiting foster care placement;

¢ Children and youth who have a primary mighttime
residence that is a privatc or public place nol designed
tor, or ordinarily used as, a regnlar steeping
accommodation for human beings;

s Chiidren and youth wheo are living in cars, parks,
public spaces, abandoned building, subsiandard
housing, bus or train stations, or similar settings;

»  Migratory children who qualify as homeless because
they are lving in circwnstances described above; and

& Unaccompznied youth, inchiding yonth who are not in the
physical custady of a parent or guardian, who qualily as
homeless because they hve In circumstances described
above.

2. {an a homeless child enroll in schoal?

Yes. The child may continue enrollment in the school of origin for the duration
of homelessness. The school is the one the chiid attended prior to becoming
homeless or the achool in which the child was last enrolicd. The child nnty akso
enrcll in the schoo! for the aitendance area where he or she is living
temporarily. [fa dispute arises over school selection or enrollment, the s¢hool
must immediately enrall the homeless student in the school, pending
resolution of the dispute. Il ihe local school cannot resolve the dispute, the
school must follow the Dispute Resolution Process, not to exceed fifteen (15)
days. The local school must provide the parent, guardian or unaccompanied
youth with a writlen staterent of the school placement decision and the appeal
rights,

3. Who shouid be conlactied if a dispute anses regarding enrofling a
homeless child or youth in school or if other assistanee is needed?

The Education of Homeless Children and Youth Program has een designed to
assist children and youth who are experiencing homelessness and their families
regarding educational issues. I a homeless child or youth is having trouble in
enrolling in school, please contact the Eduncation of Homeless Children and
Youth Office at (202774 1-0470,
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4, What serviees arc provided by the Homeless Children and Youth Program?

The Homeless Children and Youth Program provides the fallowing
services: trausportation assistance; dispute resolulion; emergency school
entellment assistance; special projects: Homeless Awareness Month; stall
development; and interagency collaboration.

in accordance with Federal law and U8, Department of Agniculture
{LISDA) policy, this instilulion is prohibited from discriminating based
o1 race, color, national origin, sex, age, or disability.

To file a compiaint alleging discrimination, write USDA, Direcior, Office of
Civil Rights, 1400 independence Avenue 8W, Washington, DC 20250-9410 or
cal, toll free, (866) 632-9992 {Voice). TDIY users can coniact USDA through
local relay or the Federal Relay at (800) 877- 8339 (TDD) or (8668) 377-8642
(relay voice users). USDA is an equal opportunity previder and employer.

Also, the Pistrict of Columbia Human Rights Act, approved
December 13, 1977 (DC Law 2-38; DC Official Code §2-
1402.11(2006), as amended} States the following:

Pertinen! section of DC Code § 2-1402.11:

It shall be an unfawful discriminatory practice to do any of the following
acts, wholly or partially for a discriminatory reason based upon the actual or
perceived: race, color, religion, national origin, sex, age, marital status,
personal appearance, sexual orientation, gender identity or expression,
family responsibilities, penetic informaiion, disability, matricoelation, or
political affiliation of any individual. To file a complaint alleging
discrimination on one of these bases, please contact the District of
Columbid’s Office of Human Rights at {202) 727-3545,
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Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act {FERPA) alfords parents and students
over | B years of age ("eligible studenes™) certain rights with respect (o the srudent's
education records. These rights are;

{1} The right to inspect and review the student's educalion records within 45
days of the day the School receives a request for access. Parents or eligible
students showld submit to the School Executive CHrector [or appropriate
school official] a writlen request that identifies the record (8) they wish 1o
inspect. The School official will arrange access and notify the parent or
eligibte student of the {ime and place where the records may heinspected.

i2) The right o request the amendment of the student’s education records that
the parent or eligible student believes are inaccurate. Parems or eligible
studems may ask the School 1o amend a record that they believe is inaccurate.
They should write the School Executive Director |or appropriate school
official], clearly identity the part of the record they want changed, and specify
why 1l 18 inaceurate. If the School decides not to amend the record as
requested by the parent or eligibie student, the School will notily the parent or
cligible student of the decision and advise them of their right to a hearing
regarding the request for amendment. Additional mformation regarding the
hearing procedures will be provided (o the parent or eligible student when
notified of the right to ahearing.

{3} The right 1o consenl o disclosures of personally identifiable
information contained in the student's education records, except o the
extent that FERPA autherizes disclosure withoutconsent.

Cme exception, which permits disclosore withoul consent, is disclosure 1o school
officials with legitimate educational interests. A school official is a person employed
by the School as an administratar. supervisor, instroctor, or support siaff member
fmcinding health or medical staff and

law enforcement unit personoel), 8 person serving on the School Board; a person or
company with whom the School has contrscled 1o perform a special task (such as an
attorney, auditor, medical consultant, or therapist}; or 2 parent or student serving on an
official conumittee, such &8s a disciplinary or prievance commitiee, or assisting anather
school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review
an education recard to fulfill his or her professional responsibility.

{4} The right to file a complaint with the U5, Department of Education
concerning alleged failures by the Sehoel District
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to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Policy Compliagnee Office 115

Department of Education 400 Maryland Avenue,
SW Washington, DC 20202-5901

Notification of Rights Under PPRA

PPRA affords parents certain rights regarding our conduct of surveys,
collection and use of information for markeling purposes, and cerlain
physical exams. These include the right to:

+ Consent before students dre required (& submil to a survey thal concems
one or more of the following protected areas (“protected information
survey™) if the survey is funded in whole, or in part, by & program of the 1.5,
Department of Education (ED}-

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s famity;

3, Sex behavior or attitudes;

4. Mlegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appralsals of olhers wilth whom respondents have close family relalionships;

6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the siudent or parents; or

8. Income, other than as requited by law to determine program eligibility.

+Receive notice and an opportunity to opt 2 student out of -

1. Any olhet protected informmation survey, regardless of funding;

2. Any non-cmergency, invasive physical exam or scresning required as a
condition of atiendance, administered by the school or ils agent, and not
necessary to protect the iminediate health and safety of & student, except for
hearing, vision, ar scaliesis scregnings, or any physical exam or screening
perrniited or required under State law; and

3. Activities involving collection, disclosure, or use of persanal
information oMained from studenls for marketing of to sell or otherwise
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distribute the information to others,

sInspect, upon request and before administration or use —
1. Protected information surveys of students;

2. Instruments used to collect personal information from
students for any of the above marketing, sales, or other distribution
purposes; and

3. Instructional material used as pact of the educational curriculum.

These sehis iransfer from the parents to a student who is [8 years old or an
emancipated minor under State law,

HOWARD UNIVERSITY MIDDI.E SCHOOL OF MATHEMATICS AND SCIENCE has
developed anid adopted policies, in consuliation with parents, regarding
these rights, as well as arrangements to protect student privacy in the
administration of protected infommation surveys and the collection,
disclosure, or use of personal infoimation for markeling, sales, ot other
distribution purposes. HOWARD UNIVERSITY MIDDLE SCHOOL OF
MATHEMATICS AND SCIENCE will directly notity parénts of these
policies at least annually at the start of each school year and afier any
substantive changes. HOWARD UNIVERSITY MIDDLE SCHOOL OF
MATHEMATICS AND SCIENCE will also
directly naotify, such as through U.S. Mail or eriail, parents of students who
are scheduled to participate in the specific activilics or surveys noted below
and will provide an opportunity for the parent to opt his or her ehild out of
participation of the specific activity of survey.
HOWARD UNIVERSITY MIDDLE SCHOOQOL OF MATHEMATICS AND SCIENCE will
miake this notitication to parents at the beginning of the school year if the
District has identified the specific or approximate dates of the activities or
surveys at that fimg. For surveys and activities scheduled atier the school
year starls, parenis wiil be provided regsonable notification of the planned
activities and surveys listed below and be provided an opportunity to opt
their child out of such activities and surveys. Parents will also be provided
an opportunily to review any pertinent surveys. Following is a list of the
specific activities and surveys covercd under this requirement:

s »Collection, disclosure, or use of personal information for

marketing, sales or other distribution.
» cAdministration of any protected information sutvey not funded in
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whole or in part by ED,
» +Any non-emergency, invasive physical examination or sereening as described above,

Parents who believe their rights
have been violated muy file
a complaint with:
Family Policy Compliance Office U.S.
Departraent of Education 400 Maryland Avenue,
SW Washington, DC 20202-5901

Admission Preference Policy

Admission preferences for enrollment will be implemented in the following order:
1. Siblings
2. Children of Howard Universily Middle School Staff



Howard University Middle School of
Mathematics and Science

BOARD POLICY STATEMENT REGARDING: Procadures for
Board Mesfings

Definitions

"Regular meeting." A meeting scheduled by the Board as part of its regular schedule of
public meetings established on an annual basis.

"Special meeting." A meeting schaduled by the Board after its regular schadule of meetings
has besn astablished.

Motice of Public Meetings

Reqular Meatings

Reguiar meetings of the Board of School Directors will be held in accordance with the
calendar adopted by the Board and shall typically occur on the Wednesdays at 6FPM at 405
Howard PL NW Washington, DC 20059,

Spacial Meetings

Notification procedures for special meetings shall be set forth in the appendix at the end of
this policy.

Notice of Public Meetings

MNotice of all ocpen public Board meetings, including Committee Meetings, shall be
glven by publlication of the date, place, and time of such meetings on the school website,
A calendar of Reguiar and Special Meetings shall zlso be posted on the schoo! wesite

a. Notice of Regular Meetings shall be given by publication and posting of a
schedule showing the date, plage and time of all Regular Mestings for the fiscal year at
ieast three (3} days prior to the time of the first regular meeting.

b. Motice of al} Special Meetings shall be given by publication of notice at least
twenty-four (24) hours prior to the time of the meeting, except that such notice shall be
waived when a Special Meeting is called to deal with an actual emergency Involving a
clear and present danger to life or property. in addition, there shall be posted, not later
than the date of the publishing, a written copy of such notice in a prominent place in the
Administration offices. :

¢. Motice of all rescheduled mestings shall be given by publieation and posting
of notice at least twenty-four (24) haurs pricr to the time of the meeting.

d. Notice of all recessed or reconvenad meetings shall be given by posting a
notice of the place, date and time of meeting and sending copies 6f such notice to any
interested parties.



e. Matice of all public meetings shall be given to any newspaper(s) circulating in
Montgomery County, any radio or television station and any individual, provided such
newspaper, radic or television statlon or individual submits a written request to the Board
Secretary and provides a stamped, addressed envelope if the request is to receive such
notification by United States mait.

f.  The Secretary or Board President shall give Board members written nofice of
executive sessions, if not previously announced, at least twenty-four (24) hours prior to
the executive session. Such notice may be delivered electronically. A majority of the full
Board may waive this nolice requiremant.









